Information on Interviewing:
The interview generally consists of five interrelated stages: 
introduction and icebreaker 
verifying information and asking questions
responding to your questions
closing the interview and decision-making

Suggestions to remember:
Remember to be yourself rather than trying to be more than you are. 

Focus on presenting a positive, enthusiastic tone. 
If you are asked to describe a weakness, mention lessons learned, and steer away from negative descriptions. 

Think about three or four key points that you want to make about your personal characteristics, skills you have learned, and relevant experiences that demonstrate that you could perform the job well. 

Find specific, rather than general, examples from your experience that illustrate important points about yourself. 

When you are answering questions, focus on experiences that demonstrate flexibility, adaptability, responsibility, progress, achievement, creativity, initiative, and leadership. 

If you are confused about a question and need more time to think before answering, ask the interviewer to please rephrase the question. 

If the employer signals the end of the interview and asks you for questions, and you haven't discussed some key points, say: "There are a couple of points I would like to mention." 

It is natural to feel nervous. Preparation and practice will help prevent excessive anxiety. 

After the interview, write a brief thank you letter. Express your appreciation for the opportunity to interview and learn about the organization, re-confirm your interest, and re-emphasize how your background and skills might be of interest to the organization

Tip: Executive recruiters say that the most important things interviewers are seeking in job candidates are a track record of accomplishments, and/or growth in previous position; motivation, drive, and ambition; a sense of objectivity about one's self; professional dress and image, and a positive approach to the position.

