Executive Officers Duties

 President’s Authority and Duty

Executive authority shall be vested in the President of the SGA.  The President shall serve as presiding officer of the Senate.  The President, or his/her designate, shall represent the SGA at all functions where the SGA is expected to be represented officially or to present ideas to the college community as deemed necessary.  The President shall serve as the student representative in a voting capacity of Kentucky Wesleyan College Board of Trustees.  The President shall hold at least two posted office hours per week with the Vice President.  The president shall preside over the EC The President may call special Senate and EC meetings as needed with two days notice.  The President shall have the tiebreaking vote in the Senate. 

Vice President’s Authority and Duty

The Vice President shall assist the President with the necessary executive responsibilities of the office, including, but not limited to, two office hours per week.  The President or two-thirds majority of the Senate membership may determine to have the Vice President become acting President when the President is temporarily unable to serve.  The Vice President shall ensure that all standing SGA Committees function according to constitutional guidelines.  The Vice President shall ensure that all SGA representatives to Faculty Committees report to the Senate after every Faculty Committee meeting.  The Vice President shall inform the Senate if no reports are given.  The Vice President is a voting member of the Senate.

Secretary’s Authority and Duty

The Secretary shall be responsible for all clerical assistance and the maintenance of all records of Senate meetings and EC meetings.  The Secretary shall handle all correspondence and send e-mail notification of each Senate meeting to all persons required to attend, as well as e-mail notice the campus community at least two class days before each Senate meeting.  The Secretary shall have a copy of the list of all members of the Senate, all-committees, and the school calendar at all official meetings. The Secretary shall file official copies of the Senate meeting minutes in the SGA files office, the SGA Bulletin Board, and wherever and with whomever the Senate designates, immediately following approval.  The Secretary shall also be responsible for receiving all written standing SGA reports and distributing these reports to each Senator before each meeting at which the reports are required.

The Secretary shall annotate absences from Senate meetings only when notified at least one day prior to the Senate meetings and then only for valid reasons (schoolwork, with the exception of classes and student teaching, will not be considered a valid reason; neither will work suffice as a reason unless when a special meeting is called).  Obtaining an excused absence is not necessary if extenuating circumstances (such as personal illness or death in the family) develop on the day of and prior to the meetings, but notice of absence shall be given to the Senate.  The Secretary shall serve as the Webmaster of the SGA website, coordinating the information and getting the information to the KWC Webmaster.  The Secretary is a voting member of the Senate.

Treasurer’s Authority and Duty

The Treasurer shall conduct all financial transactions of the SGA.  All requests for funds and invoice payments must be approved by the President and the Dean of Student Life.  The Treasurer shall prepare an annual budget for approval of the EC, to be passed to the Senate for approval.  The Treasurer shall post Records of Expenditures on the SGA Bulletin Board.  The Treasurer shall be entrusted with keeping an accurate record of expenditures and income in the SGA allocation of the student activity fees and report it to the Senate and EC.  The Treasurer shall report at each regularly scheduled meeting to the Senate.  The Treasurer is a voting member of the Senate.

Judicial Council Chairperson: Authority and Duty

The Judicial Council Chairperson shall determine the constitutionality of any actions, when questioned, taken by an official body of SGA or other campus organization as a part of the SGA; serve as parliamentarian of the Senate; interpret the constitution when a question arises and if necessary recommend to the Senate a Constitutional Amendment for clarity; and in the instances amendments are not written, to file all such decisions in the SGA office to be utilized as precedents in future questions; receive requests for suggestions for constitutional amendments, and submit them to the Senate initiating constitutional amendment procedure; to continually observe and ascertain in general conditions of all aspects of the SGA and to recommend, when necessary, modifications and/or changes in procedure or policy to the Senate as to improve these conditions as well as the efficiency and effectiveness of the SGA.
 Speaker Pro-Tern: Authority and Duty

The Speaker Pro Tern shall be the senior officer of the Senators.  Immediately following his/her election, the Speaker Pro Tern shall join the membership of the EC.  Upon vacancy of the office of the Vice President, the Speaker Pro-Tern shall become Vice President for the unexpired term.  The Speaker Pro-Tern shall become acting Vice President upon request of the President and a majority Senate vote if the Vice President is temporarily unable to serve.  The Speaker Pro Tern shall be responsible for Alcohol Awareness Week and required maintenance of the aquatic device located in the Skidmore Exercise Room.

