CAREER PLANNING & ASSESSMENT
As you enter college keep in mind the ultimate goal is to select a career that fulfills your needs, challenges your mind and provides you with a sense of accomplishment.  These are suggestions that may give you guidance in your thinking and discovery of your abilities and goals.  Choose from the options below to begin your career planning and assessment. 

FRESHMAN YEAR
(Inquiry and Awareness) 

Are you concerned about your future?
Consider college as preparation for your life. You are in charge of your own career.

Suggestion: Think, Assess and Study
As a freshman you should be thinking about the answers to these questions. 
What do I want to do now? 
What would I do for free everyday? 
What motivates me to succeed? 
Where do I see myself in five years, ten years?
What are my strengths and weaknesses?
In what kind of community do I want to live and work?
How well defined are my career goals? 
Where and how do you start your career decision making?
· Start your personal development by assessing your abilities

· Utilize online FOCUS Career& Educational Planning System
· Take advantage of your Liberal Arts education by exploring various academic disciplines

· Recognize classes that grab your interest

· Interview faculty members, advisors, and individuals working in your field of interest

· Investigate and research possible careers and occupations online

· Learn about training and education requirements, demand in the future, pay, and work environment in that field

· Choose a major that you will enjoy studying

· Familiarize yourself with services and resources available at the Kentucky Wesleyan College Career Development office

· Volunteer during school breaks (Fall, Thanksgiving, Christmas, Spring) or obtain summer employment in you field of interest to understand the daily activities and environment

Be Proactive. Think and learn during your freshman year by continually exploring and assessing yourself. 
SOPHOMORE YEAR
(Exploration)
Are you concerned about finding a satisfactory career?
Are you unsure how to start your career?
Suggestions: Study, Investigate and Interview
· Attend campus academic programs and workshops for information

· Complete introductory courses in your prospective field of interest

· Interact and interview individuals in your field of interest 

· Communicate with advisors and professors about your career interest or plans

· Explore and expand your career interest related to your area of study

· Research at least three career options available to you through your major

· Identify organizations and associations in your area of interest for shadowing opportunities and informational interviews

· Research various job markets, history of companies, and look at entry level positions

· Start networking and meeting people in your field of interest

· Look for and consider a practicum, internships, independent study, summer employment, related campus employment, and volunteer or community work 

· Develop a resume and cover letter

· Participate in Career Development job skills workshops

· Attend job fairs and employers’ information seminars

· Get a job and work experience, earn money, learn to budget, build a good work ethic and reputation, learn to understand the work environment and expectations by working with others, and gain maturity 

Be proactive. Think about these questions?
Am I moving in the right direction in my course work?
How well defined are my career and personal goals now?
What motivates me to succeed?
Do I want to work for a big or small organization or own my own business?
Have I started developing my goals and strategies to make my dreams come true? Write them down! 

JUNIOR YEAR
(Defining Career Decisions)
What do I need to do to reinforce my career decision?
Suggestions: Study, Assess and Visualize
· Join and be an active member of organizations in your chosen field

· Test your qualifications and skills for work in your chosen career

· Talk to employed professionals to find out what their jobs are like and what they look for when hiring someone new

· Obtain internships or other practical career experience 

· Continue to make contacts and update resume and cover letter

· Start asking individuals for references 

· Learn as much as possible about job search skills at Career Development workshops and employers’ seminars

· Practice interviewing skills and networking with employers and professors

· Explore the possibility of a summer job or internship related to your interests, values and needs

· Consider graduate school and collect information on graduate school programs

· Register and prep for graduate school entrance exam

· Pick up a Graduate School Guide at the Career Development office

· Start applying for graduate school

· Meet all deadlines for applications and assistantships

· Start building your professional wardrobe 

Remember employers and graduate schools are interested in people who can demonstrate and apply their skills and abilities.
Be proactive, and think about these questions.
Do I need to make changes in my career direction at this time?
Are my career goals and personal goals aligned?
What motivates me to succeed?

SENIOR YEAR
(Job Search/Graduate School) 
What do you need to do to get your entry level job?
Suggestions: Plan, Organize and Research
· Finalize your course work selection and make sure you meet all graduation requirements

· Pick-up Job Choice and job search packet at the Career Development office

· Summarize and analyze all your experiences from the past four years

· Determine your career-related strengths and skills

· Gather information on realistic salary expectations

· Attend career fairs to learn about hiring organizations and to network with professionals

· Network with everyone, let them know when you will be graduating, what kind of position you are seeking

· Develop your job search packet: 2 resumes (online, hard copy) cover letter, and references 

· Attend workshops on: Preparation for Job Search, Business Dinner Etiquette, Resume and Letter Writing, Interviewing and Mock Interviews presented by the Career Development office

· Determine what you have to offer an employer

· Develop a list of potential employers and sources of job information (positions, names and addresses to which you are applying)

· Check for online job postings

· Build a job search wardrobe

· Start applying for entry level positions early

· Understand how to negotiate salaries and benefits

· Practice mock interview to develop self-confidence

· Register to take graduate school entrance exam and complete applications

· Search for sources of funding for graduate school

· Secure letters of recommendation

· Finalize list of graduate schools to which you apply

· Follow up on all applications and keep a record of the status of each

For help, see Alison Morris-McDonald in the Office of Career Development and Community Service located on the second floor of the Barnard-Jones Administration Building. You may also call (Extension 3302) or email (amcdonald@kwc.edu).
