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The Office of Career Development provides job information as a means of assisting students and alumni. The office accepts vacancy information as employers communicate it.  It is each person’s responsibility to use reasonable caution in accepting employment with any of these employers. Old postings are not removed.

View the following and other opportunities online via http://panther.kwc.edu/ics/Campus_Life/Career_Development/Opportunities.jnz.

Please let me know if you are successful in securing one of these positions, mcambron@kwc.edu  . Thank you.

☺ All of the following organizations/businesses have asked for interns in the past.
If it is an old post and you would like to intern with a particular business or organization, just contact them and express an interest. Chances are, they will be receptive.

 
11.14.17
I am the general manager of a summer collegiate baseball team located in Muhlenberg County, Kentucky. We are seeking a marketing manager intern, game day manager intern, and a field maintenance intern. I am attaching Word documents with information about each position. If you have anyone interested in the positions, we would love to hear from them! Thanks for your time.

-Adam Locke
Muhlenberg County Stallions





 
_________________________________________________________________________________
11.7.17 Great internship and volunteer opportunities with the Kentucky Thoroughbreds, Owensboro’s new North American Premier Basketball League!  
The Name Kentucky Thoroughbreds,  and these opportunities would look great on your resume!
· MC intern. This would be a non-paying internship with the opportunity of acquiring internship hours for someone one in your communications academics. I will not know any specifics about time and dates of games until the schedule is finalized. But I do know that there are 16 home games January through May. Games will be during the week and also some weekends usually 4 hours or so a night. We would love to provide someone with this opportunity.  The MC would be the Mic Controller. They would be responsible for all announcements through out the game. Speak and entertaining the crowd. They would be in charge of time out announcements, and halftime entertainment and giveaways and games played by crowd during time outs. They would actually be like the life of the party so to say. They would have to memorize a scrip of events during the game and be able to think quickly and speak wisely to a crowd of people. If you need any more information please let me know and I will try and explain further.
Other interns/volunteers needed
· Videographer
· Game Day Operations
· Team assistant manager
· Social media promotion and marketing
· Pa announcers
· Mascot
· Broadcasting
· Score keepers
· Event management

Contact: Leslie Douglas
Entertainment Coordinator
Kentucky Thoroughbreds Basketball
[bookmark: _GoBack]270-929-1953/    leslie@musickstudios.com 
Or Daniel Magley  daniel@napbasketball.com 
_____________________________________________________________________________
11.7.17 
The James H. Dunn, Jr. Memorial Fellowship Program provides bright, highly motivated recent college graduates a unique opportunity to experience firsthand the operations of state government for one year.
Positions in the current 2017-2018 class of Dunn Fellows include: Communication; Federal Affairs; General Counsel; Government Transformation & Metrics; Governor’s Office of Constituent Affairs; Legislative Affairs; Office of Management & Budget; Policy: Economic Development & Innovation; Policy: Education; Policy: Health, Human Services, & Public Safety; and Public Engagement and Intergovernmental Affairs. A majority of Fellows will be based in Springfield, with limited placements in Chicago and Washington, D.C.

Requirements/Qualifications:
Dunn Fellows are recruited from public and private colleges and universities across the nation. Qualified applicants must have completed a bachelor’s or higher graduate degree in the 18 months prior to the program’s commencement and must demonstrate a commitment to excellence through academic honors, leadership ability, extracurricular activities, and community/public service involvement.  The program begins on the first weekday in August and ends on July 31st of the following year.

Application Instructions:
Please go to https://www.illinois.gov/gov/about/opportunities/Pages/default.aspx and fill out the electronic application on that page. Applications are due January 15, 2018 @ 11:59 pm CST. Documents from outside sources, such as transcripts and letters of recommendation, will be accepted until close of business on Wednesday, January 31, 2018. Questions may be directed to gov.dunnfellowshipapp@illinois.gov.
The following documents are required for your application to be considered:
1. Completed application
1. Personal cover letter
1. Résumé
1. Policy essay
1. Copy of applicant’s official or unofficial academic transcript
1. Minimum two (2) letters of recommendation: one from an academic source and one from a professional source (please limit yourself to a maximum of 3 letters)


Sincerely,

Megan Hussey
General Counsel Dunn Fellow
Governor Bruce Rauner’s Office


___________________________________________________________________________________
11.7. 17 St Joseph Peace Mission seeks a volunteer, should be a female and have after school availability.  Patience is going to be very important.  Volunteer should have good communication skills.  The need right now is for math tutoring, but should also be strong in English.  

 St. Joseph Peace Mission
Yewell Home for Boys
Clinical Director
Office 270.683.9441
Cell 270.994.9263
Cathy Fitzhugh MSSW, CSW
Indiana LCSW

___________________________________________________________________________________
10.12.17 Kentucky Legend is seeking intern/relevant experience with experience/education in business/marketing/sales.  The intern position would be helping us round out some projects here at Kentucky Legend with the sales and marketing team. We would hope for a soon to be graduate as we would like to bring them onboard after graduation if they prove themselves. To apply; email your resume and short introduction to:
Brooklyn Maple
Brand Manager
Kentucky Legend®  
(a division of Specialty Foods Group, LLC)
 
6 Dublin Lane
Owensboro, KY. 42301
bmaple@kentuckylegend.com
Direct: 270.926.2324 ext. 373
Cell:      270.244.4220

_____________________________________________________________________________________
9.19.17 The Owensboro-Daviess County Convention & Visitors Bureau is seeking (1 or more) 
responsible, dependable volunteers/interns  for: 
 writing (blogging) and/or
photography (with a cell phone, no special training or equipment needed) and/or 
for those interested in getting experience (we train) in doing website editing on a WordPress platform. 
It is unpaid but students get to go with us to Rooster Booster and get personalized resume help along with valuable experience.  
 Interested students contact:

Beck Glenn
Marketing Director
Visit Owensboro
215 E. 2nd St.
Owensboro, KY 42303
270-926-1100 (office)
270-929-9995 (mobile)
This would be a great resume builder, great networking and you do not have to be an upper level student.
____________________________________________________________________________________
9.8.17
 Audubon Area Community Care Clinic is looking for a student volunteer who needs some hours in either graphic design, computer science, or something along that line to help us build a website for our clinic and to possibly set up our social media pages.    If interested call or email Ms. Poteat  

Vickie Poteat R.N.
Quality Care Manager
Audubon Area Community Care Clinic
vpoteat@audubon-area.com 
 270-686-6041
__________________________________________________________________________________
9.8.17   Owensboro Museum of Science & History is willing to take on history or education majors that would be willing to help research for their Owensboro/Daviess County exhibit   The exhibit is currently being planned and researched. The students would have a lot of flexibility in what time period they wanted to research. They are also looking for help developing educational programming surrounding this new exhibit. Cathy Olsen is the contact there and her number is 270-314-7528. 
____________________________________________________________________________________
9.8.17 
 I have volunteer opportunities/internships available at CDW, Family Court, County Attorney’s, and Circuit Court Clerk’s Office! Especially good for Criminal Justice, Psychology, Political Science fields need hours for whatever reason. 
Forms for Court Designated Work below. Takes several weeks to process.










______________________________________________________________________________________
8.29.17  Unifirst is looking for an intern/PT employee in the logistics department at UniFirst in Owensboro.   
Preferable someone that will be graduating soon and could possibly progress into a full time employee.
It is a paid position and we could do up to 40 hours per week.
We are looking for the ideal candidate.   Attached is a job description, but most of the emphasis is on someone that enjoys analyzing data.  


 


_____________________________________________________________________________________
8.28.17 Brandon Haines State Farm Agent is looking for the right student to work/intern in his office.
We are in need of a part time individual to help with general office duties.  Branden Haines State Farm office is a growing, locally owned insurance agency.  State Farm Insurance Company is a Fortune 50 Company.  This would be an amazing opportunity for any young individual.

· They can apply be e-mailing me at: beth@brandenhaines.com

· It will be between 2-4 hours per day.  We are open from 8:30am to 5:00 pm Monday thru Friday. We are happy to be flexible with their schedule during our work hours.

· The pay will be $10.00 per hour.

Please let me know if you need any additional details.

Beth Young (LV08)
Branden Haines, Agent
elizabeth.young.lv08@statefarm.com  
2917 New Hartford Rd.
Owensboro, Kentucky  42303
Office: 270-683-0001
Fax: 270-683-3810


______________________________________________________________________________________
8.24.17 I am looking for an accounting intern/part time staff accountant for 25-30 hours a week. It would be a great position for a senior accounting major.  

Thank you,
JD

	[image: OZ TYLER]
	JD EDWARDS
PLANT CONTROLLER
 
10 DISTILLERY ROAD
OWENSBORO, KY 42301
 
O 270.691.9001 C 270.314.1199
JD.EDWARDS@TERRESSENTIA.COM
OZTYLERDISTILLERY.COM
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______________________________________________________________________________________________________
8.22.17 
The Louisville FBI Applicant Team is excited to announce that applications will be accepted for our Student Programs beginning August 25, through October 15, 2017!
 
The FBI offers internships and entry-level positions in a wide range of disciplines to students of all backgrounds. Our unique opportunities offer students from all walks of life a head start on a career like no other!
 
Detailed information on our Student Programs may be found using the links below. 
 
Please click here for information on the Honors Intern Program and Collegiate Hire Initiative
 
Please click here to review Employment Eligibility requirements
 
Additionally, information on the Special Agent position, and other Specialized/Professional career opportunities, may be found on our website www.FBIjobs.gov. 
 
Questions about employment with the FBI? Email us at LouisvilleApplicants@ic.fbi.gov 
 

_____________________________________________________________________________________
8.10.17 Daviess County Attorney Office and Fiscal Court needing interns to work in offices that work with cases involving:
Mental Health 										
Government Contracts	
Child Support												
Domestic Abuse/violence
Criminal 
Victims Assistance
Probate
Child Support
Juvenile Justice
DNA  (Dependency  Neglect  Abuse)

If interested in gaining relevant experience in any of the above, email your resume to County Attorney Claud Porter  CPorter@daviessky.org  and/or Janet Paris jparis@daviessky.org 

Great experience for students in Psychology, CJ, political science, pre-law or business
__________________________________________________________________________________
8.9.17 Daviess County Family Court needs interns:
 Intern position for a law clerk, paralegal/assistant, and a general assistant that could help with answering phones and scheduling.   Maybe sitting in with judge on certain days in court. 

Please let me know if you have anybody interested! Even the assistant positions are more than answering phones and scheduling. They get to experience all aspects of what we do in and out of court, but they help with phones 2-3 days a week. 
If you need more information, contact:

Cortney Skinner
Daviess Family Court
 CortneySkinner@kycourts.net 
________________________________________
_______________________________________________________________________________________
8.8.17   Career Development needs a Federal Workstudy student for marketing through social media, event planning & facilitating, data entry, email distribution list creation and other office responsibilities as directed.  10-15 hrs/week, will work around class and sport schedule. Skills needed; excel experience, correct grammer and spelling, responsible, dependable, attention to detail and self-motivated. 
This could also be an academic internship for the right student. Email me mcambron@kwc.edu  if interested.
_________________________________________________________________________________
8.8.17 Dynamic Directions has two paid internship openings for the fall semester.
Marketing/ email, data bases, social media
Business / general office responsibilities
Email Ben Hoak at bhoak@dynamicdirections-d2.com  introduce yourself and attach a resume
____________________________________________________________________________________
8.8.17 United Way of Ohio Valley has a paid internship for a social media and marketing intern.


United Way of the Ohio Valley
403 Park Plaza Drive 
P.O. Box 705 Owensboro, KY 42302
Phone: 270-684-0668 ext. 28
Email:  tahart@uwov.org
______________________________________________________________________________
8.4.17 Mentor Kids has a paid internship opportunity 

       
1)  The Program Coordinator is the only Intern Position. 
2) 10-15 hours a week
3) $10 an hour

   
Contact:
Maria Shyver
Mentor Coordinator
MentorKids KY
2815 Veach Road
Owensboro,KY 42303
Phone: (270) 926-6893
Fax:(270) 926-3783
 mariashyver@mentorkidsky.org


___________________________________________________________________________________
8.4.17Swedish Match has an internship/PT lab position for a recent grad.


 
______________________________________________________________________________
8.3.17 Recent Graduates:  Paid Internships at Bluegrass Greensource  Lexington, KY area.




        
____________________________________________________________________________________
8.3.17 Communication Arts Majors!
The City of Owensboro has another internship opportunity. 
 This one would be in Administration working with the A/V crew.  

If you have students majoring in Communications or Journalism, this might be a good opportunity for them to intern.  Contact Elaine Timmel   TIMMELME@owensboro.org 
_______________________________________________________________________________
6.29.17   Volunteer, have fun and listen to great music at the Big O Music Festival!! Need volunteers ASAP!!
See details below and call Steve Terry at 270-316-5511 or email at sterry25@aol.com  if you would like to volunteer. Be a dependable and responsible volunteer!
the event is July 8

We have a few workers, but I am going to put our entire labor needs here, and you can see what you can come up with, and we can fill in from what we have:

Thurs 7/6: 14 people from 9am - 5pm
Friday 7/7: 10 people total
                    6 people from 9am - 4pm
                    4 people from 9am - 1pm
Saturday: 12 people from 7:30am - around 1pm
                  8 people from 1pm - around 10:30pm
Sunday:   12 people from show end (around 10:30pm) - 2am 
Sunday:   14 people from 9am - 2pm

Most of this work is general labor. Just carrying stuff, and taking general direction. Saturday (after 1:00) is during the show, and a little more fun. The hardest days would be Thursday, and the 2 Sunday shifts. Friday is a pretty easy and short day.

Thanks again! If you have any questions, at all, please let me know.

Steve
__________________________________________________________________________________
6.29.17 
Volunteer Opportunity (preferably for Education Majors or others working with children)
Sts. Joseph & Paul Catholic Church is in need of regular volunteers working with our Jesus Loves Me Program each Sunday from 9:30 to 11:30 a.m.  This is a program dedicated to our 2-4 year olds.  We teach a bible lesson, have prayer, crafts and play time while their parents attend Mass.  You will need to be Safe Environment cleared.  Please contact Kim Tignor, Coordinator of Religious Education, at 270-683-5641 or kimsjpc@gmail.com for more information.

Kim Tignor
Coordinator of Religious Education
Sts. Joseph & Paul Catholic Church
609 E. 4th Street
Owensboro, KY  42303
(270)683-5641 ext. 224


____________________________________________________________________________________
6.16.17  
 Chemistry majors and minors!!! Relevant Experience this summer 
 My name is Mike Nold.  I am Sales Manager for Buckman.  Buckman is a specialty chemical company that sells and services the paper industry.  I have an immediate opening for an intern or co-op.  This person would work with our Account Manager at the Domtar Hawesville and KC Owensboro facilities.  We prefer individuals with a science background.
 
Would there be any interested students currently enrolled in the science or engineering schools at KWC?  We are flexible on hours and time.   
Email Mr. Nold with resume.
 
Mike W. Nold
Regional Sales Manager
Buckman USA
 
513.266.2181 Cell
mwnold@buckman.com
buckman.com

____________________________________________________________________________________
6.16.17 Recent Graphic Design graduate; internship in DC

we’re looking for a paid graphic design intern for this fall (full details below).

Graphic Design Intern(OIG)-20326
Primary Location  : DC-Washington
Employee Status  : Temporary
Overtime Status  : Non-exempt
Job Type  : Internship
Travel  : No
Shift  : Day Job
Years of Experience Required: 0
Education Required: Some College
Relocation Provided: No
Salary Grade Low: 20
Posting Date  : Jun 6, 2017
Position Description  The Office of Inspector General (OIG) of the Federal Reserve Board (Board) and Consumer Financial Protection Bureau (CFPB) conducts audits and evaluations of the Board and CFPB's programs and operations to assess and promote economy, efficiency, and effectiveness in these programs and operations, while helping to prevent and detect fraud, waste, and abuse. The Graphic Design Intern will help audit and evaluation teams translate their data and information into powerful visuals and drive communication in both reports and other division messaging channels (website landing pages, social media platforms, etc.). The Graphic Design Intern will also help design and publish content for a variety of other external products (special publications, outreach materials, etc.) and internal communications (digital signage, intranet products, etc.). In all work, the Graphic Design Intern will help ensure that designs follow and extend our branding guidelines. 
Position Requirements
· Fall 2017 Intern
· Strong oral and written communication skills
· Excellent visual stylistic sense (balance, tone, placement). Infographics and data visualization skills, including the ability to translate complex data and technical text into informative, easy-to-understand visuals (graphics, charts, etc.) and infographics. 
· Graphic design experience, in both digital and print media, and excellent software skills with InDesign, Photoshop, Illustrator, Acrobat, etc.
· Animation, and web design skills a plus
· Ability to work independently in a deadline-sensitive environment
· Preferred major in graphic design, art, branding, or related fields, as either a graduate or undergraduate student. 
· Portfolio and two letters of recommendation required. 
 
We are an Equal Opportunity Employer and do not discriminate against any employee or applicant for employment on the basis of race, color, religion, sex, sexual orientation, gender identity, national origin, age, disability, genetic information, or application, membership, or service in the uniformed services.


Tim Walker
Sr. Writer-Editor | Office of Inspector General
Board of Governors of the Federal Reserve System | Consumer Financial Protection Bureau
p: 202-452-3430 | c: 202-407-0093 | f: 202-973-5044 | tim.walker@frb.gov 
Stay connected: Twitter, email updates, RSS
Report fraud: OIG Hotline | 800-827-3340 | oighotline@frb.gov
Learn more: oig.federalreserve.gov | oig.consumerfinance.gov

________________________________________________________________________________________
6.10.17 Zoology majors/graduates!!
 We are starting Fall internship applications for the Houston Zoo! I'll put the link for the requirements below, but please make sure to let everyone know (who is interested) that, while we do not offer housing, a LOT of keepers will take in interns during their internship. So that can't be a reason to not apply!!

Paige Baisden

https://21786-presscdn-pagely.netdna-ssl.com/wp-content/uploads/2015/11/Animal-Care-Internship-Descriptions-and-Requirements-2.pdf


_______________________________________________________________________________________
5.25.17 
Need volunteers for the KHSAA State Tournament for softball will be at Fisher Park in Owensboro, June 8,9 and/or 10. Games will start at 5:00 Thursday, go all day Friday and end on Saturday (pending rain). 
Volunteers are needed to make sure food/drinks are readily available in the hospitality area and water is available to umpires on the fields during the games. The most help is needed on Friday.

Randy Chapman, president of the local umpire association, can certify community service hours for anyone volunteering to help, plus you get to socialize, attend a high school state championship event and see young people compete doing something they love.

If interested in helping, contact Randy Chapman  rchapman@kwc.edu or 270-852-3135 
_________________________________________________________________________________
5.5.17 I wanted to reach out to you to see if you might be interested in working for the Legislative Research Commission for the Spring 2018 semester. The Legislative Research Commission is the professional, non-partisan staff of the Kentucky state legislature. Interns can receive up to 15 hours credit for this program and work full-time for the legislature where they are exposed to the legislative process including bill drafting, committee procedure, administrative regulation reviews, the budget process and more. Many past KWC students have completed this internship in committees such as labor and industry, health and welfare, transportation, and veterans affairs. This includes a monthly stipend of $1,500 (before tax). Students must be a junior by January 2018.

If interested, the deadline to apply is May 15th, 2017. For any questions, please contact Wesley Whistle at wwhistle@kwc.edu. Attached is the application and below is a link to the brochure where you can get more information.  http://www.lrc.ky.gov/lrc/Intern-Brochure_2016.pdf 




Wesley R. Whistle, MPA '12
Director of Institutional Effectiveness and Research
Kentucky Wesleyan College
_____________________________________________________________________________________
5.4.17   All Blessings International, Inc. needs some volunteer help this summer. Whether you can give a few hours a week or a few days, they would love to have your help. 
Contact -- 
Raven McCrady
Director, Kentucky Office
All Blessings International, Inc.
3808 South Griffith Avenue
Owensboro, KY 42301
 raven@allblessings.org 
Phone (270) 684-2598
Fax (270 684-6748
________________________________________________________________________________
4.28.17   Would you be interested in being a volunteer for the Friday After 5 Committee?
They are looking for 3-4 more to round out the committee. You would be a floater, so you would be working with all of the committees at some time or another. Great networking, as most committee members are business professionals for this area.
If it is something you would enjoy,  Danny Cooper is the contact, 316-7283. 
_____________________________________________________________________________________
4.6.17 4.6.17 The USDA Forest Service is offering paid student internships throughout the country this summer. Students currently enrolled in qualifying high school through post-graduate level programs are eligible to apply. The application period begins on April 6th.

[image: Pathways NTE Event Social Media Post (002)]

The following internships are available:
GS-0099-01 – General Support
GS-0399-03/04 and GS-0399-05 – Admin Support: 
GS-0499-03/04 and GS-0499-05 - Forestry/Recreation/Natural Resources Support
GS-0899-03/04 - Engineering/Surveying Support
GS-1399-03/04 – Geology/Hydrology Support

Apply April 6-12 on USAJobs

Applicants must be at least 16 years of age. Internships are for the summer of 2017 and may last up to one year. Government housing may be available, at a cost to the intern. Visit the Work For Nature website for locations and qualification information.
Applications will be accepted from April 6 to 12 on www.USAJOBS.gov in the fields of forestry, recreation, engineering, surveying, natural resources and administrative support. For help applying, visit www.usajobs.gov/Help/. 
More information about the internships, including locations and qualification information can be found at www.fs.fed.us, or contact the National Collective Recruitment Team at FS-recruitmentandhiring@fs.fed.us. Individuals interested in finding out more Forest Service careers can visit www.fs.fed.us/working-with-us/jobs.


________________________________________________________________________________________
4.5.17    We are looking for students that are interested in interning in a correctional setting or mental health and substance abuse setting.  Our company Mountain Comprehensive Care is a full service mental health provider.  We currently have the contract for the Substance Abuse Program at Hopkins County Jail in Madisonville, Kentucky as well as Oasis in Owensboro.  I know that Kentucky Wesleyan offers degrees in psychology as well as criminal justice so the opportunities to work in the field and become familiar with offenders, mental health issues as well as the paperwork required by the state would be of great benefit for anyone looking to jump start their career upon graduation.  If you are looking to intern strictly in social work or mental health Ken Stein our COO is interested in building a good relationship with local colleges for interns as well.  He can be reached at 270-929-6347 or at Ken.Stein@mtcomp.org.  Thank you and I look forward to working with you.

For 
Jeremy McLaughlin
Substance Abuse Counselor, Bis, TCADC


_____________________________________________________________________________________
3.30.17 Attorney Jennifer Hendricks ’07; is open to having an intern/volunteer in her office this summer or next fall. Flexible, 10-40 hours, office responsibilities, some courtroom shadowing, phone, clerical, etc. 
If you would like to get some relevant experience in business, CJ, or legal; this would be a good place to start.
Call or email Christina hendrickslawoffices@gmail.com  270-689-0707, or stop by to find out more at 2225 Frederica St. ( Across from Jimmy Johns)
________________________________________________________________________________
3.29.17 NRCS just posted the National Pathways Internship Program announcements on USAJobs including 13 internship opportunities in Kentucky.  The announcement opened on March 23, 2017 and closes on April 3, 2017.  Please see the links to each announcement below. The announcements that include locations in Kentucky are marked accordingly.

· Student Trainee (Rangeland Management) GS-0499-03, NTE 09/30/2017; NRCS-17-0569PW-MG: https://www.usajobs.gov/GetJob/ViewDetails/466406400
· Student Trainee (Rangeland Management) GS-0499-03 FPL 04; NRCS-17-0575-PW-MG: https://www.usajobs.gov/GetJob/ViewDetails/466404000
· Student Trainee (Rangeland Management) GS-0499-04 FPL 04; NRCS-17-0584-PW-MG: https://www.usajobs.gov/GetJob/ViewDetails/466407200 

· Student Trainee (Soil Conservation) GS-0499-02 NTE 9/30/2017; NRCS-17-0583-PW-MG: https://www.usajobs.gov/GetJob/ViewDetails/466403900
· Student Trainee (Soil Conservation) GS-0499-02 FPL 04; NRCS-17-0580-PW-MG: https://www.usajobs.gov/GetJob/ViewDetails/466405100 (Bardstown, Bowling Green, Campbellsville, Grayson, Hopkinsville, London, Madisonville, Shelbyville, Winchester)
· Student Trainee (Soil Conservation) GS-0499-02 FPL 04; NRCS-17-0582-PW-MG: https://www.usajobs.gov/GetJob/ViewDetails/466413100
· Student Trainee (Soil Conservation) GS-0499-03, NTE 09/30/2017, NRCS-17-0578-PW-MG https://www.usajobs.gov/GetJob/ViewDetails/466410900 
· Student Trainee (Soil Conservation), GS-0499-03, NRCS-17-0563-PW-MG  https://www.usajobs.gov/GetJob/ViewDetails/466411000
· Student Trainee (Soil Conservation), GS-0499-03, NRCS-17-0571-PW-MG https://www.usajobs.gov/GetJob/ViewDetails/466414300
· Student Trainee (Soil Conservation) GS-0499-03, NRCS-17-0577-PW-MG https://www.usajobs.gov/GetJob/ViewDetails/466413000
· Student Trainee (Soil Conservation) GS-0499-04, NTE 09/30/2017, NRCS-17-0590-PW-MG https://www.usajobs.gov/GetJob/ViewDetails/466455800

· Student Trainee (Engineering) GS-0899-02 NTE 09/30/2017, NRCS-17-0565-PW-SR: https://www.usajobs.gov/GetJob/ViewDetails/466403600
· Student Trainee (Engineering) GS-0899-02 FPL 04 NRCS-17-0568-PW-SR: https://www.usajobs.gov/GetJob/ViewDetails/466405400 (London, Madisonville)
· Student Trainee (Engineering) GS-0899-03, NTE 09/30/2017, NRCS-17-0567-PW-AC: https://www.usajobs.gov/GetJob/ViewDetails/466405200
· Student Trainee (Engineering) GS-0899-03 , NRCS-17-0592-PW-AC:  https://www.usajobs.gov/GetJob/ViewDetails/466457700 (Elizabethtown)
· Student Trainee (Engineering) GS-0899-04, NTE 09/30/2017, NRCS-17-0585-PW-AC: https://www.usajobs.gov/GetJob/ViewDetails/466464400 

· Student Trainee (Soil Science) GS-0499-02, NRCS-17-0572-PW-MG: https://www.usajobs.gov/GetJob/ViewDetails/466459500 
· Student Trainee (Soil Science) GS-0499-03, NRCS-17-0576-PW-MG: https://www.usajobs.gov/GetJob/ViewDetails/466459700 (Owensboro)
 
· Student Trainee (Human Resources) GS-0299-02, NRCS-17-0586-PW-AC: https://www.usajobs.gov/GetJob/ViewDetails/466461300
· Student Trainee (Human Resources) GS-0299-05, NRCS-17-0588-PW-SR: https://www.usajobs.gov/GetJob/ViewDetails/466462400 

· Student Trainee (Hydrology) GS-1399-03 NTE 09/30/2017, NRCS-17-0593-PW-MG: https://www.usajobs.gov/GetJob/ViewDetails/466468700


_______________________________________________________________________________________
3.28.17   The Muhlenberg County Stallions are a summer college wood bat baseball team that plays in the Ohio Valley League. The league transformed from a previous league. The current OVL has been in operation since 2011, but it transformed from a previous league that began in 2004. 

We are looking for a couple of unpaid interns for the summer. We are looking for a game day/event manager, and we are looking for a marketing manager. Our season begins the first of June and runs through the end of July. 



            

_____________________________________________________________________________________

3.20.17 Swedish Match has an opening for a Summer Intern (paid) in our Research & Development Analytical Lab. 
___________________________________________________________________________________
3.20.17 Oasis Shelter for Battered Women  welcomes female interns, particularly CJ and Psych majors. See internship description below.


_____________________________________________________________________________
3.19.17  Marsy’s Law for Kentucky Internship.   It is an excellent career-building opportunity.



__________________________________________________________________________
3.17.17 Happy Saint Patrick’s Day
 . 
_______________________________________________________________________________
3.15.17 An internship opportunity for college grads or soon to be college grads with Ironman in Tampa Florida.  

Here’s the Ironman website. I couldn’t find much information on their internships though: http://www.ironman.com/#axzz4bKqad2iw 

_______________________________________________________________________________________
3.15.17 The Minor League Baseball (MiLB) ‘Fostering Inclusion through Education and Leadership Development’ (FIELD) Program is now accepting application for the class of 2017!

Dates: August 7 – 11, 2017
Location: Minor League Baseball Headquarters (St. Petersburg, Florida)
Cost: $250 plus cost of travel

Where to Apply: https://diversity.milb.net/field_program.aspx 
Deadline to Apply: March 31, 2017

Last summer, Minor League Baseball hosted 25 students from 7 different colleges and universities during a week-long program designed to introduce students to the game and business of baseball. Last year’s group participated in group projects, professional development sessions focused on sales training and resume building in addition to hearing from a number of industry executives who instantly became a part of their network. We visited McKechnie Field to watch the Bradenton Marauders during an evening of leisure and shadowed the staff at Spectrum Field to get a first-hand experience at what it’s like working in Minor League Baseball. Every department in our office made presentations to the group so that the role of central headquarters was clear, and Michael Hill, President of Baseball Operations for the Miami Marlins, made the keynote presentation.

After spending the week in St. Petersburg, Florida, students were paired with mentors in the industry who would assist with their preparation for the 2016 PBEO Job Fair at the Baseball Winter Meetings. 23 of the 25 students who participated in the FIELD Program attended the Baseball Winter Meetings. Their experience yielded 60 interviews and 24 job offers!
We are very excited to be bringing this program back and hope that students from your institution are interested in participating! If you would like more information on the program, please visit our web page (https://diversity.milb.net/field_program.aspx) and feel free to reach out to me directly.


VINCENT PIERSON
MANAGER OF DIVERSITY & INCLUSION
Minor League Baseball
9550 16th St. N., St. Petersburg, FL 33716
ph 727.456.1704 |  fx 727.821.5819
VPierson@MiLB.com
[image: cid:image001.png@01D02FE6.06BEB750]


____________________________________________________________________________________
3.15.17 The City of Owensboro is wanting students interested in internships with the City.  Currently, 4th floor Administration has an interest in placing an intern to work with the Mayor and City Manager’s offices. 
 Also, if you have any students interested in the IT and/or GIS field, I’m sure we could place them, also.   

Elaine Timmel
Personnel Secretary
timmelme@owensboro.org
Ph: (270) 687-8540 / (888) 616-8540
Fax: (270) 687-8548

___________________________________________________________________________________
3.13.17 
The Pacific Ranger District, Eldorado National Forest, is looking to accept 3 interns through the Student Conservation Association.  These opportunities will fulfill internship requirements for college university recreation & natural resource programs, will give incumbents a great variety of experience in recreation and outdoor interpretation that could potentially lead to seasonal employment, and provide an experience of a lifetime!  
PO-00722928: Recreation Intern, Wrights Lake:  The Pacific Ranger District is looking for one intern who would assist Forest Service recreation staff in the Wrights Lake Recreation Area. Duties include: managing reservations, provide upkeep in campgrounds and assist with cleaning and maintenance of facilities. Wrights Lake campground has 82 campsites and multiple trailheads from Wrights Lake leading to the Desolation Wilderness. Interns would also assist in education and outreach at Wrights Lake campground, including the Junior Ranger Program, scheduling and presenting interpretive programs at the amphitheater and staffing information kiosk. For more information and the link to the application go to:   https://www.thesca.org/serve/position/wrights-lake-recreation-intern/po-00722928


PO-00722933: Recreation Intern, Crystal Basin:  The Pacific Ranger District is looking for three interns to work in support of the recreation program in the popular Crystal Basin Recreation Area. Interns would work with other FS staff to provide visitor information at Crystal Basin Information Station, patrol campgrounds and dispersed camping areas, assist with cleaning and maintenance of facilities, and will assist in education and interpretive programs. This internship will provide a great opportunity to gain experience in a variety of aspects of recreation management.
For more information and the link to the application go to: https://www.thesca.org/serve/position/crystal-basin-recreation-intern/po-00722933

Work for all positions is performed in the office and outdoors in remote locations.  Work may at times entail working in hot and inclement weather. Housing will be provided in shared Forest Service housing. Dates of employment would be a 14 week period, typically between June and September.  Interns would work both with Forest Service staff and independently.  Work schedule to be set between SCA intern and Forest Service staff.  Interns may be required to use their own vehicle and would be reimbursed for work-related mileage.




_____________________________________________________________________________
3.11.17 2017 FAYETTEVILLE SWAMPDOGS SPORT MANAGEMENT INTERNSHIP
The Fayetteville SwampDogs are seeking friendly, motivated team players for summer internships at “The Swamp”. Are you a people person? Do you have a passion for baseball? Are you a person of integrity with a good work ethic? Do you have a dream of working in sports? Then a summer internship with the Fayetteville SwampDogs may be for you! 




______________________________________________________________________________
 3.2.17 The Family Y is in need of a marketing intern. Possibly start now and volunteer through the summer, possibly into the fall. With what they have listed, this experience would help your marketability upon graduation. 

-someone to coordinate social media efforts with upcoming programs and establish an effective timeline of pushing out information before programs start

-help organize content (like social media) for constant contact email marketing. This would be overseen by me- I would deliver content, intern could arrange and insert material

-writing press releases
-be involved in the chamber of commerce and network with media outlets to create good working relationship with the YMCA

-be involved in billboard development, content and set up

-developing marketing flyers internally-quarterly newsletters (content and arrangement) with help from directors

-become fluent with YMCA branding standards (there is a booklet on all of this "how to" plus all directors are pretty good with the standards to help with learning as you go)

-good with indesign programming.  This is where we make a lot of flyers and newsletter materials

-website design and video.  
Contact:  
Chad Hart Chad@owensboroymca.org 
 
 Issac Coffey  Isaac@owensboroymca.org 
_____________________________________________________________________
2.23.17 Zoology seniors and recent graduates! Great opportunity at Land Between the Lakes!



 
____________________________________________________________________________________________ 
 2.13.17  
Bernheim has 3 Summer positions open in the education department:
1. Two contracted, part-time Nature-based Education Assistants
2.  One full-time summer Nature-based Education Intern

Job description is attached and can be accessed on Bernheim’s employment page. 
 


       

____________________________________________________________________________________________
2.11.17       
       New Beginnings offers services which focus on the needs of victims of rape and sexual assault and sexual child abuse.  New Beginnings also offers support to the family and friends of the victim; as well as the provision of educational programs to increase public awareness of sexual violence issues. There are numerous ways you can help New Beginnings help others. Our survivors need and appreciate your help, whether you volunteer, donate, or participate in our fundraising events. Learn more below.
 
Volunteer
Volunteers are the fundamental strength of New Beginnings. We are always looking for people with a desire to provide support services to survivors or to help with other aspects of our organization.
Volunteers are needed for the following:
24-hour Crisis Line Coverage
Accompaniment to hospitals, police stations, and courtrooms
Crisis Counseling
Community Education Programs
General Office Help
Fundraisers and Special Events
Board Members
Monetary Donations
 
Volunteers must be at least 20 years old. We provide training – an extensive training course is required, as well as occasional courses to maintain qualified volunteer status.
We also look to volunteers to help with advocacy packets, Laundry of Love kits, education programs and our public relations.
We are in need of volunteers.    If there is a time I could come and talk to anyone interested, please let me know.  I would be glad to come and share about our organization.    Here is a link to our website about getting involved 
http://www.nbowensboro.org/get-involved/ 
 
Crystal Wall
Volunteer Coordinator
New Beginnings Sexual Assault Support Services 
Owensboro, Kentucky
270-926-7273


_________________________________________________________________________________________
1.27.17 Owensboro Specialty Polymers Inc. has a great relevant experience position for someone who is technically minded and specifically for a student in the following:
•	Pre Engineering  
•	Chemistry
•	Computer Science
•	Math
•	Science
•	Safety / Environmental
Need someone between the hours of 7am-5pm; preferably (2) 8 hr. days, but not mandatory.
Good pay ($16/hr) and will work into a full time summer position. This also could be an academic internship this summer or possibly next fall. Email resume to: James Hall
Owensboro Specialty Poylmers Inc.   james.hall@onssp.com 
Desk : 270-663-1455
Cell : 270-293-9042




_______________________________________________________________________________________
1.18.17   ROMP now taking applications for festival volunteers June 21-24
Please find listed below specific details about  volunteering opportunities with ROMP Fest.  Scheduling will begin in March, and requests are on a first-come-first-serve basis for shifts and times. 
Requirements:
•Complete three 4-hour shifts over multiple days, must include one evening shift
•Submit a $5 non-refundable processing fee to secure your position on the team 
•Bring a positive attitude
•Be on time for your shifts
•Adhere to our zero-tolerance policy while you are volunteering and representing ROMP Fest
•Help encourage festival attendees to keep the park clean
Benefits:
•One 4-day festival pass with tent camping
•An opportunity to be a part of an incredible festival experience with thousands of your closest friends! 
**Upon acceptance, volunteers will be REQUIRED to pay a $5 non-refundable deposit.** 
Please complete the form below to register as a ROMP volunteer. You will be notified via email if you are chosen. 
Volunteers may be subject to a background check.  
http://www.rompfest.com/volunteer
______________________________________________________________________________________________
1.5.17  
 Summer Research Experiences for Undergrads (REU)
The Chicago Botanic Garden welcomes undergraduates* interested in plant biology and conservation to apply to our REU program, funded by the National Science Foundation. This 10 week internship program, offered from June - August 2017, provides undergraduate participants an opportunity to explore a diverse array of scientific fields related to plant biology and conservation spanning genetic to ecosystem levels of inquiry. Interns work with a mentor to conduct an independent research project, participate in training and professional development programs, and present their results to a broad audience. Travel, room and board, and research costs are covered by the program. Participants also receive a $5,000 stipend. Application deadline is February 1, 2017. For more information, please visit our website at:http://www.cbgreu.org/. 
*You must be a current undergraduate student (enrolled spring and fall 2017) and a citizen or permanent resident of the United States or its territories to qualify for this internship.

___________________________________________________________________________________________

12.30.16 
Interested in a career in river ecology? Get started with a RiverWatch internship!


Minimum Requirements
· Must be a college student
· Must work in Alton, IL from May 23 - Aug. 1, 2017 (housing may be available)
· GPA 3.25 or higher

Project Details
· $4,000 gross pay for 10 weeks
· Must attend intern short course from May 23-26 in Alton
· Must assist RiverWatch coordinator in developing freshwater mussel training materials and help conduct new volunteer mussel monitoring workshops
· Must evaluate the effectiveness of mussel training materials and present findings at Intern Symposium July 31 - Aug 1

Application
· Due January 18th
· Apply at http://www.ngrrec.org/internship
· Note in the application that you are interested in the RiverWatch Freshwater Mussel project

__________________________________________________________________________________________________
11.28.16 
Rice N Ribbon Bridal Shop 415 Main Street Rockport is looking for a part time employee or intern during spring semester. Person would be doing marketing, sales, social media and other tasks as assigned. If interested, contact Ms. Ina Rice, owner, by phone or email 1-812-499-0110 or ricenribbon@gmail.com
_________________________________________________________________________________________
11.11.16 _Rex Robinson's Visual Art Center is new and is looking for a volunteer/intern to assist in his art gallery. Someone who could market through social media, who could provide good customer service, help in the gallery, organization and even setting up the business. This could be a business, art, communications major (or other)  who would like to get experience with an entrepreneurial artist. Email Rex at robinsonstudio@yahoo.com 
_______________________________________________________________________________________
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Only a Few More Days to Apply for a Sarabande Internship!  
The Sarabande Internship Program is expanding! We will now offer four internship positions every fall, spring, and summer. Interns who complete our program gain the skills, references, and experience to launch their career in publishing. 
Each intern will work closely with one of four major departments, but will receive comprehensive exposure to Editorial, Marketing, Development, and Programming.  
From September 1 through November 15 we are accepting applications to fill our Spring 2017, Summer 2017, Fall 2017, and Spring 2018 openings. 
Responsibilities may include: 
· Follow production process from manuscript acceptance to finished book.
· Assist with special marketing and outreach initiatives.
· Assist in planning local events and readings.
· Update our website and blog and create press kits for reviewers and bookstores.
· Proofread manuscripts and publicity materials.
· Engage in the local literary community. 
Interns work from our Louisville office 11am-4pm, Monday, Wednesday, and Friday. Interns will also be expected to work up to two local events per month (book festivals, conferences, fundraising events) that may land on weekends or evenings. Please only apply if you have reliable transportation. Unfortunately, this is an unpaid internship, but we highly encourage students to apply for college credit. We will work as best we can with your University's internship for credit requirements. 
We will ask applicants for:
· A cover letter describing your interest in Sarabande Books
· Your resume
· Your top fifteen contemporary books of poetry, fiction, and nonfiction (in any combination)
Apply by November 15, 2016.  
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		The Kentucky Arts Council, the state arts agency, supports Sarabande Books with state tax dollars and federal funding from the National Endowment for the Arts. 






	

				
	
	

	
	
	













	









______________________________________________________________________________________
11.4.16 Need volunteers tonight and tomorrow! Contact Connor Goodwin if you can assist!
connorgo@kwc.edu

This weekend, November 4-5, Owensboro Community and Technical College is hosting its home speech and debate tournament. As a fantastic opportunity to allow students to develop their communication skills through the events and debate offered by KFA (Kentucky Forensics Association), it's very important that we have judges to be able to offer critique and feedback to the competitors from the various school. I wanted to ask if it was possible to send an en mass email to the college students and staff for this volunteer opportunity, with my contact info included to hopefully find some judges for the tournament.
____________________________________________________________________________________
11.4.16 Escape Game Marketing is looking for an intern. Can start as soon as you would like, the sooner the better.
1) Social Media Experience - Twitter, Facebook, Instagram, Yelp, E.T.C.
2) Able to answer calls and schedule booking appointments.
3) Great Customer Service
4) Our hours are 3:30 PM - 9 PM Monday through Thursday, 3:30 PM - 10 Friday, 10 AM through 10 PM Saturday, and 12 Noon through 9 PM Sunday.
5) Must also be dependable and willing to learn.

We are a startup business and I have 8 years experience in Marketing from both WaxWorks and the two businesses I've owned. We believe this would be a great experience for someone willing to learn since this will be a total reworking of a unique concept business. There are no rules for Escape Game Marketing and we want to explore every avenue.

 Send your resume and introduction to:    David Haynes   dhaynes@murraystate.edu 
____________________________________________________________________________________
11.2.16 
 I wanted to reach out to you in regards to an opening that we have in our Credit Department.  Please see the job description attached. This is for a part time position that could also count towards an internship for education requirements. We have not posted this position on-line, so I ask that any students who would be interested send their resume into me directly. 

We are specifically looking for business students given the nature of the work we do in the credit department.  It would be helpful if they were late sophomore or later class status based on the level of accounting / financial statement review is involved.  

Courtney Weldon 
Human Resources Assistant
First Security Bank 
313 Frederica St. 
Owensboro, KY 42301 
Phone: 270.663.4734 
Fax: 270.683.3578 
cweldon@FirstSecurity.net 
www.FirstSecurity.net 


___________________________________________________________________________________
10.28.16   I run a sports performance program called Edge Elite which is located in the old Sports Warehouse building on Sutherland Road (associated with EdgeFit Gym and Edge Body Boot Camp). Currently we have many single session athletes that we are training as well as a softball and basketball team from Catholic High. I was wondering if you had anyone in the fitness or wellness field, I was a Kinesiology major myself, that would be interested in interning with us 

Absolutely, what we are is a sports performance program. We focus on athletic movements, speed, power, vertical, and agility. We like develop programs that are customized to fit the athletes needs and specific sport. We have had interns before and their role was to have a hands- on experience by working individually with athletes and to develop a program with the help of either myself or another trainer involved with us. We usually start them off slowly and gradually give them more responsibilities. We do team training as well as individual training. We also do some school visits around local schools to talk to kids about the importance of exercise and eating properly. Thank you so much for your time and i look forward to hearing back from you.

Andy Shively   
Director Of Sports Performance 
Edge Elite 

 -Andy Shively
(270) 314-1859
Shively, Andrew K  andrew.shively@uky.edu 
_____________________________________________________________________________________
10.25.16
 My name is Jake Pershing and I own a local independent marketing firm called Pershing Marketing Inc, here in Owensboro. We specialize in direct marketing and sales for mainly technological companies and consumer electronics and services.

I'm currently looking for two to three driven business-minded full-time employees and one to two part time intern for the coming season. All positions are paid and with opportunities for advancements and bonuses beginning Nov 7th with flexible schedules for 20-40 hours weekly. We are willing to work around school schedules within limits through the management training program.

Job description
Candidates interested should be competitive, goal-oriented, and motivated by success as they will be responsible for learning and executing the day-to-day operations of running successful business campaigns, and how to manage and maintain the relationships with our fortune-500 clients and account holders, as they progress through the management training program. 

Requirement
1. Some experience in marketing, sales, management would be preferable but not required.
2. Bilingual students are encouraged. 
3. Hard working and willing to learn. 

We will be taking applications online via our website: pershingmarketinginc.com. We will be calling potential candidates in for face to face interviews. 
 

If you have any questions,   reach  me, at 270_454_9746 or via email jakepershing1985@gmail.com 

____________________________________________________________________________________
10.21.16 
I have a few internship opportunities open for later this semester and the spring. I was hoping you could spread the word to the students (Marketing, Business, Graphic Design/Video, and Communications majors are ideal). The Events Internship is here in Dayton, but the others allow students to work remotely. Students can find more information at: http://www.wgi.org/contents/Internships.html. 

 
Thanks!
Crystal Fishburn Walker ‘11

Crystal Walker
Marketing Manager
WGI Sport of the Arts  |  2405 Cross Pointe Drive, Dayton, OH  45342  |  937.247.5919  | 937.247.9212 fax  

[image: cid:AA26F522-C98B-41BD-BF93-49FA328CB3F4]

_______________________________________________________________________________________
10.21.16 

Great volunteer op for you students!!!

We need homework coordinators at Burns and Sorgho elementary school after school tutoring programs on Exploration Station.

Burns meets at Town Square Court on Tuesdays; Sorgho near Dugan Best Park on Wednesdays beginning in November.

Thanks!!!

Vicki L. Quisenberry, Executive Director
(270) 231-5583
www.foundationfordcps.org
LIKE us on Facebook
FOLLOW us on Twitter @FDCPS

______________________________________________________________________________________
10.20.16 Frankfort Paid Internships Spring 2017 Application deadline extended to October 28
IMPORTANT ANNOUNCEMENT:  We have extended the application deadline for the Frankfort Internship Program through Friday, October 28.  This longstanding spring semester internship program places rising students in paid state government positions in a variety of disciplines.  In total, 9 positions are currently unfilled, providing a great opportunity for your interested students to experience real life work environments in Frankfort.  

For additional info, please find attached a letter from Richard Wilson, AIKCU Intern Coordinator, detailing the long-standing program and an Internship flyer.

The student application may be found here:   https://aikcu.wufoo.com/forms/z1sojvvi12ocilc/

Please give this your immediate attention and don’t let this opportunity slip away for your students!

Please contact any of us here at AIKCU if you have questions or need further information.

www.aikcu.org 


____________________________________________________________________________________
10.20.16 
Convention Center needing volunteers  Are there any groups on campus (campus ministries, sororities/fraternities, etc.) that you think may need service hours, and would be interested in volunteering at the merchandise area for the for King & Country concert at the convention center this Saturday?

We have two shifts - 10am-5:30pm (2 people needed) and 5:30-11:30pm (at least 4 people needed).  The two for the early shift will get off in time to enjoy the concert, and they can get in for free.  The later shift will be working out in the lobby during the concert, but they should get some breaks when they aren't busy to be able to watch parts if they would like.

Email Kate Douglas  kate.douglas874@gmail.com 
 If   interested, please   contact our front desk at 270-687-8800.  
___________________________________________________________________________________________
10.11.16  OZ Tyler Distillery is looking to fill  a paid  part time or intern position. Looking for go-getter, self-motivated, solid work ethic, good communication skills and basic accounting skills.  Will involve office duties, inventory, some accounting and any other task that is ask of you. 20-40 hrs/week; will work around your class schedule. Recent graduates welcome to apply. Has potential to work into FT for the right person.
Apply by going to https://oztylerdistillery.com/contact-us/  fill out information and upload your resume and apply; or email resume to will.meyers@terressentia.com ___________________________________________________________________________________________
9.30.16 Owensboro Health is currently seeking an intern for their Human Resource (HR) department to perform a variety of tasks.  This is an excellent opportunity to gain hands-on experience in human resources within an healthcare setting.

Responsibilities may include assisting with:
•	open enrollment,
•	review of applications,
•	new employee orientation,
•	point of entry customer service,
•	and more.

Individuals in this role will gain exposure to Human Resource Information Systems (HRIS), confidential information, HR law and much more. 

Just for your information when speaking with students…  We have six current staff members in our department who began as an intern while in college.  This just goes to show how valuable of an opportunity this can be if someone comes willing to learn and demonstrates a positive attitude and work ethic.  However, there is not promise of employment at the conclusion of the internship.
Please let me know if you need any additional information or would like something more formal.
Thank you, 
Daniel Blandford
Employment Supervisor
Owensboro Health
Phone: (270) 685-7722 Internal ext. 27722
Fax: (270) 685-7742
E-mail: Daniel.Blandford@OwensboroHealth.org 
____________________________________________________________________________________________
9.27.16 Dynamic Directions has an immediate opening for an outgoing paid intern with great communication skills. This position offers 10 flexible hours per week performing entry level administrative office duties. Must effectively perform duties with little supervision and be proficient with Microsoft Office applications most importantly Excel. No experience is necessary. 

To join our team submit resume to:
Dynamic Directions
C/O Yvette Nelson  
401 Frederica St., Suite 201-B
Owensboro, KY 42301
ynelson@dynamicdirections-d2.com


__________________________________________________________________________________________
9.19.16 The Borgen Project is an innovative, national campaign that works with U.S. leaders to improve their response to the global poverty crisis.
We have several internship and volunteer openings that may be of interest to your students, these range from HR, PR/Marketing to Writing and Editing.  All of the details of the different positions can be found on our website here, but I have included an overview of our Political Affairs and Writer positions below as examples of our programs.
Internship Location: The programs are based online, so can be undertaken from any location.
Internship Start Dates: We have new programs starting every month, as such applications can be received at any time, through our website. Interns chose the start date that is most appropriate for them.
Mentoring and Supervision: All of our internships have a designated manager who will ensure that our interns are offered an induction to the program and then support throughout the internship with regular catch up Skype meetings, training/discussion sessions, and are a point of contact for any questions or concerns throughout the program.
Our internships are unpaid, however we are happy to work with you to be able to offer the intern college credit, if you feel it would be appropriate.
Feel free to contact me with any questions you may have, or alternatively I would be more than happy to chat with you about The Borgen Project and our internship programs.
Lynsey Alexander  Borgen Project outreach@borgenproject.org 
   
Political Affairs Internship
This is a part-time 14-hours per week, unpaid telecommuting internship. The internship is 4-months and responsible for leading public and political outreach in the state and district assigned to. 
– Meet with members of Congress and/or Congressional staffers in your State and District.
– Represent The Borgen Project at various business, political and community events.
– Assist with fundraising. Create a personal fundraising campaign and meet targets.
– Mobilize individuals to contact their members of Congress in support of key poverty-reduction legislation.
– As needed, speak to groups, classes and organizations.
– Write letters of support for key programs to political leaders, media and other groups.
Qualifications:
– Outstanding writing skills.
– Self-starter who can produce great results with limited supervision.
– Strong oral communication skills and ability to lead meetings and give speeches.
  
Writer Internship
This is a 12-week, part-time, unpaid internship. The selected candidate will be able to work from home and pick their own schedule, but must meet weekly deadlines. Articles submitted will appear on BORGEN Magazine or The Borgen Project Blog.
– Write 2 articles per week.
– Research topics.
– Assist with advocacy efforts.
– Assist with fundraising. Create a personal fundraising campaign and meet targets.
– Attend training and orientation the first and third Monday of the internship, at 4pm PST.
Qualifications: Strong research and writing skills. Must be able to work independently and meet deadlines with very little supervision. Experience writing SEO friendly content is helpful, but not required.
  
_________________________________________________________________________________________
9.14.16 Have two opportunities to intern/volunteer in the HR departments at two large corporations.
Don’t have the details yet, but if you would like to gain some experience in a HR office, email me and
 I will keep your name on a list. mcambron@kwc.edu 
____________________________________________________________________________________
9.13.16
 Painting with a Twist Owensboro is looking for a high energy intern to help out with our promotion and marketing. This will strictly be a non compensated internship opportunity. Does involve some travel in and around the Owensboro area (within 50 miles). 
Contact
 
Mihir Paranjape      studio290@paintingwithatwist.com    
  
Painting With a Twist - Owensboro
812-470-3495
5010, Wildcat Way, Suite #4, Owensboro, KY 42303
https://www.facebook.com/pwatOwensboroKY/
“It’s a little bit of paint, a little bit of wine, and a whole lot of fun!”
Check out what it means to Twist

_______________________________________________________________________________________________
9.10.16 Interested in HR?
We are looking for an intern/volunteer to do the following in our HR Department:
File, sort, copy, assist in developing training programs and more…
If you have anyone who is interested, please have them contact me.
 
  
Lisa McCarty, MS, PHR
Chief Operating Officer for Human Resources and Support Services
450 Griffith Ave
Owensboro, KY 42301
lisa.mccarty@owensboro.kyschools.us

_______________________________________________________________________________________
9.10.16 Daviess County Republican Party is looking for interns/volunteers to help during the election season.
.  David York is the contact person   dayassoc@bellsouth.net  270 684-4111 or cell 270 316-8881
_____________________________________________________________________________________________
9.10.16
 Wendell Foster’s Campus For Developmental Disabilities 
Benefit Dinner And Auction
Saturday September 10, 2016
The Wendell Foster Campus has an urgent need for volunteers for its annual fundraiser. If you have a couple hours or so that you can give, please contact Pamela Bates in CETL (in the Library) or at pbates@kec.edu or 270-852-3254.

Morning Transport & Set Up Team

8:00 – 10:00am (transport only)
8:00am – 12:00pm (transport and setup)		Evening Clean Up Team

8:00pm – midnight (at latest)

•       load & transport supplies for the event from Wendell Foster to the Owensboro Convention Center
•       set up (moving tables, hanging signs, arranging center pieces, etc)		•       “runners” – assist guests with auction items to cars
•       breakdown (signs, center pieces, etc.)
•       load and transport supplies back to WFC

KWC Contact:        Pamela Bates         pbates@kwc.edu           270-852-3254         Greenwell Library

Wendell Foster Contact:      Bro. Mark Adkins   MAdkins@wendellfoster.org             270-315-0377

Wendell Foster Campus – 815 Triplett St, Owensboro
Owensboro Convention Center - 501 W 2nd St, Owensboro, KY 42301
_____________________________________________________________________________________________
9.8.16  Dream Riders Therapeutic Riding Program runs April through October on Tuesdays and Thursdays where we need Volunteers starting as early as 12pm going through 7pm. With the most needed times 3-7pm. We also have occasional group rides on Wednesdays and Friday mornings from 8-11am.



_______________________________________________________________________________________________
9.8.16 AIKCU is pleased to announce the continued offering of the Frankfort Semester Internship Program – paid internships during the Spring 2017 semester - and will be accepting applications through mid to late October for the new intern class.

Beginning in mid-January, students accepted to this program will arrive in Frankfort for 12 weeks and share in an experience that more than 150 student interns have found extremely valuable in planning their futures.  Attached is an internship promotional flyer to inform students, as well as faculty and staff, of this advantageous opportunity.  Details and an application can be found on AIKCU's web site - www.aikcu.org.  If you have any questions, please do not hesitate to contact me at rjour40601@yahoo.com.

We do not yet know how many internship slots will be available; that will depend on the number of agencies requesting an intern and able to pay the $2,500 stipend. We’ll share that information as it becomes available.


	



_______________________________________________________________________________________________
8.30.16 Intern Abroad  -     http://studyabroad.sit.edu/why-sit/internships/  

______________________________________________________________________________________________
8.26.16 Western Kentucky Botanical Garden is seeking some youthful volunteers for this event, September 10th. .    We want the kids who are especially invited to be here (kids who might not otherwise be able to come to The Garden) to have contact with youthful volunteers that they can emulate.     The volunteers will be helping with the activities listed on the flyer --- ie. the train,  the inflatable, games,  face painting, the food court.


Thanks for any help you can give us.    

 Susie Tyler  swtyler@gmail.com    270-852-8925
_____________________________________________________________________________________________
8.23.16 Repost 
Worth Insurance Group  is looking to hire a student during the school year as a paid intern. We are looking for an individual with enhanced organizational skills and experience in Microsoft Office (including Outlook, Word, and Excel).  The job duties for this position will be data entry, scanning and posting items to the data base, filing, and assisting in the day to day activities of our fast paced office. Intern position will pay $10 per hour and will work approximately 20 hours per week. The applicants can submit their resumes to me.  Niki Cassell niki@worthins.com 

Thank you,

Niki Cassell
Employee Benefit Advisor
270.663.6254



_________________________________________________________________________________________________
8.23.16   We are looking for a part-time Jr. level student, Physics, computer, electronics related person as an assistant Security System Installer.  This would be paid position that could work through next summer and into their Sr. year for the right person.  Your help is appreciated!  Thank You, Bill Lynch     Lynch1236@att.net            

 8.16.16  Regional Land Title Company is taking applications for a paid intern position.
 We are accepting resumes through Labor Day.  Wants to start interviewing around mid-September.



 Tabitha Arnold
Regional Land Title Company
Wilson, Hutchinson & Littlepage
611 Frederica Street
Owensboro, Kentucky 42301
270-926-9146 phone
270-926-9394 fax
tabitha@whplawfirm.com

Like Regional Land Title Company on Facebook
__________________________________________________________________________________________
8.16.16 A Career like no other.......  The FBI will be at the Internship fair on Sept 7th from 10-2.

That's the FBI.  The following is an overview of the FBI hiring initiatives for Fiscal Year 2017 and we would like your students to have the opportunity to apply to our organization.  The FBI has core values that consist of: dignity, leadership, integrity, bravery, accountability, diversity, compassion, respect, fidelity and competence.  The FBI has locations across the globe and offers many specialized career paths.  The career paths include Operations and Intelligence; Legal; Administration; Arts and Communications; Security; Business, Accounting and Finance; Medicine and Counseling; and Human Resources.

The FBI has opportunities for new graduates and students.  We hire interns and entry-level employees.  The competencies the FBI looks for are flexibility/adaptability, initiative and motivation, critical thinking, interpersonal skills, ability to organize/plan/prioritize, as well as good written and oral communication skills.  While working for the FBI, employees can choose different career paths, gain a variety of skills and real-world experience,  have opportunities for  upward mobility and management positions, maintain a work-life balance and to be a part of the FBI family. There are also opportunities to work internationally.

The eligibility requirements to be considered for a position include being a U.S. Citizen, have an overall 3.0 GPA or higher on a 4.0 scale and one of the following degree requirements must be met: enrolled or graduated from an accredited college or university; pursued an undergraduate of higher-level degree by May 2016; received an undergraduate or higher-level degree within the past two years; or an eligible veteran who has received an undergraduate or higher-level degree within the past six years. The candidate must be able to pass a FBI employment background investigation in order to receive a Top Secret clearance.  The FBI has the following factors for disqualification: felony convictions; failure of a polygraph examination; failure of a FBI-administered urinalysis drug test; default on a student loan insured by the U.S. Government; failure to register with Selective Service System; and the use of illegal drugs in violation of the FBI Employment Drug policy.

One of the primary focuses of the FBI's recruiting efforts include the internship and collegiate hire applications for the FBI.  The application will be posted to the FBIJOBS.gov website.  There will be three separate postings; one for Honors Internship - Undergraduate, one for Honors Internship - Graduate, and one for full time employment - Collegiate hires.  The postings are planned to be available from August 26, 2016 through October 14, 2016.  The applicants will be required to provide their GPA, graduation timeframe, veteran status and their specific backgrounds/experience.

The Intern program is a 10 week program that runs from June through August with the intern working 40 hours a week within the FBI office.  Once the intern returns to school, an obligation of 16 hours a month is required if the intern chooses to stay employed with the FBI and maintain their security clearance. The internship can continue as long as the GPA is a 3.0 or higher. In addition, students must sign an "FBI Honors Internship Program (HIP) Program Term Acknowledgement form",  submit a completed FD-956 "Honors Internship Program School Certification", submit a resume and unofficial transcript at the time of application (an official transcript if they receive a job offer), and must possess the required educational level at the time of application.

The Collegiate hire program is similar, however this program is for full time employment for those students who will earn an Undergraduate or Graduate degree in May 2017 or those that have graduated within the previous two years.  The applicant would apply to the posting on FBIJOBS.gov and the posting timeframe is the same as that of the Internships.  

Bridget Lampton
Administrative Officer
Louisville Division
Federal Bureau of Investigation

_________________________________________________________________________________________
8.11.16 3 Monkeys Pub
We are launching a significantly larger marketing presence very soon for 3 Monkeys Pub. 

I have a good team of partners and will need help with directing our marketing and social media efforts. I am seeking someone to help. 

A senior or even a recent grad from business communications or marketing might find this a great opportunity. Must be 21 as we'll do a lot of promotions from the pub. 

Please send any potential candidates directly to me at this email or call/text to 270-993-5255. 

_____________________________________________________________________________________
8.11.16 The Office of Governor Matt Bevin is now accepting applications for our Fall Internship Program. As part of the program you will be exposed to the inner workings of state government and the Governor’s Office. We are seeking motivated individuals who are eager to learn and to better the entire Commonwealth of Kentucky. If you are interested in applying, you can find our online application here -> 
http://governor.ky.gov/office/Pages/internships.aspx 
  
The internships are unpaid, however we are able to work with your institution to ensure that you earn college credit for your work. If you have any questions please do not hesitate to reach out. The application deadline is August 12th at 5:00pm. 
  
  
Ben Goldey 
Staff Assistant/Internship Program Coordinator 
Office of Governor Matt Bevin 
502-564-2611 ext. 343 
Ben.goldey@ky.gov 

__________________________________________________________________________________
8.11.16  Wendell Foster Campus would like to have a student work for us as part of a paid part-time internship. 
 
The position would be 5-10 hours per week & would be considered a “contracted” position.  They would be helping our Vice President of Development with Fall Events & community contacts.  We thought this might be an ideal option for a Marketing or Business student who needed a little extra money & would like to get some experience.  
 
If you would be interested, contact Mark Adkins and he would be glad to help set that up 
Thanks for all your help!
 
God Bless!
Bro. Mark Adkins
Chaplain & Volunteer Coordinator
madkins@wfcampus.org 
270-315-0377
 
"The highest form of worship is the worship of unselfish Christian service." ~Billy Graham
 
[image: cid:image003.jpg@01D1E900.C24C7F00]



8.11.16  
Worth Insurance Group  is looking to hire a student during the school year as a paid intern. We are looking for an individual with enhanced organizational skills and experience in Microsoft Office (including Outlook, Word, and Excel).  The job duties for this position will be data entry, scanning and posting items to the data base, filing, and assisting in the day to day activities of our fast paced office. Intern position will pay $10 per hour and will work approximately 20 hours per week. The applicants can submit their resumes to me.  Niki Cassell niki@worthins.com 

Thank you,

Niki Cassell
Employee Benefit Advisor
270.663.6254


[image: cid:image001.png@01D1E683.A1A95B30]

______________________________________________________________________________________________
8.11.16 
Rick Searcy (’04) from the Neblett Community Center called me Friday night to see if Wesleyan could provide some assistance with their free festival for kids on Saturday the 27th.  

It sounds like he just needs bodies there for crowd control and to play with the kids – this is a community-wide deal. 


  I attached the flier he sent me. Feel free to contact him if you want to get involved  volunteer for this cause. 
Rick Searcy
931.302.5141
kwcrick@yahoo.com 

____________________________________________________________________________________________
8.3.16    Specialty Foods Group is still looking for a Sales and Marketing Intern for fall semester.  We have updated and tweaked the job description a little to hopefully widen the pool of prospects. We are looking for someone with a business major, marketing would be preferred but not required. We are hoping that this person will be able to go full time eventually so we are mainly looking at recent graduates or someone who graduates this school year (December or May). Please forward this to your students and please refer to the attached job description. 


 
Danica Richardson
HR Intern
Specialty Foods Group
Kentucky Wesleyan College
_________________________________________________________________________________________
7.7.16
 Wilson, Hutchinson & Littlepage is currently looking for an college senior to intern for the upcoming school year. If you have any students who meet our requirements and are interested, please have them forward their resume. Attached is an overview of the internship.



________________________________________________________________________________________________
6.24.16 LEADERSHIP OPPORTUNITY/RESUME BUILDER
				  
	[image: http://files.ctctcdn.com/26e08fe3201/915cee82-1de3-42db-bd7d-3c927a1a2b34.png]









	Hello,
Kentucky Campus Compact (KyCC) is excited to announce we are forming a Student Advisory Board! We are searching for two outstanding students per member institution. The Board will act as a student voice for civic engagement and service learning in the Compact, building long lasting relationships between students, faculty, staff, and KyCC. The Student Advisory Board members will engage students to create and strengthen a culture of civic engagement and service learning and develop KyCC's identity within their campus communities.
Requirements:
Minimum 2.5 GPA
4-5 hours per month
 
The application is available here and is due July 29, 2016. Please forward to anyone you think might be interested, and let me know if you have any questions.

Student Advisory Board Overview



	Best,
Lauren Gabbard
Student Initiatives and InnerView Coordinator
Kentucky Campus Compact
AmeriCorps VISTA
lauren.gabbard@kycompact.org
InnerView.org/LaurenGabbard
859-572-7614



		[image: https://static.ctctcdn.com/letters/images/1101116784221/S.gif]






	Kentucky Campus Compact
NKU Landrum 326, Nunn Drive, Highland Heights, KY 41099










____________________________________________________________________________________________
6.23.16 Wendell Foster Center is hoping to get an intern over the summer .
It will be a part time paid position in marketing/fundraising.

 For more information call or email:
Maggie Price
VP Development & Community Education

Wendell Foster
815 Triplett Street
Owensboro, KY 42303
Maggie Price       MPrice@wfcampus.org 

(270) 852-1420 direct line
(270) 929-4078 mobile

_________________________________________________________________________________________
6.23.16 Wendell Foster’s is in need of a  Human Resource intern/volunteer. Looking for someone to do some basic office work (data entry, filing) or we can develop a more project based internship if needed as well.  
For more information call:

Alexandra (Alex) Hamilton
Employee Relations Specialist
Wendell Foster's Campus for Developmental Disabilities
815 Triplett Street, P.O. Box 1668
Owensboro, KY 42302-1668
270-683-4517

____________________________________________________________________
6.23.16  Specialty Foods Group is interested in hiring a fall intern for our Sales and Marketing Department, but are willing to let them begin working this summer instead of waiting for the fall semester to begin but it will be a fall internship.  
 
Details are listed below.  
 
The sales and marketing intern will directly assist the VP of Sales and Marketing with a wide range of projects related to assist with a variety of sales and marketing functions.  This internship is designed to be both educational and practical.  In this position, the intern will learn how to take skills she or he may have acquired in school related to his or her particular areas of interest, and apply them in a professional setting.  He or she will gain a better understanding of the role that Sales and Marketing can play in a manufacturing setting, and be better prepared to work in the arena of sales and marketing upon graduation.  The candidate will also have opportunities to network with staff in the operations, human resources, accounting, finance and quality assurance functions.
 
This internship will be a paid student internship and will be available during the fall months and potentially, continuing on a part-time basis through the academic year.
 
Reports to: Vice President, Sales and Marketing
Location: Owensboro, KY
 
The Sales and Marketing Intern will:
 
•             Assist in the creation of signage, circulars, mock-ups, email campaigns, on-line promotion, etc.
•             Assist in the distribution or delivery of marketing materials
•             Assist with fulfillment of marketing offers
•             Assist with execution of trade shows
•             Assist with the preparation and delivery of training materials
•             Perform analysis of marketing and sales data
•             Seek and analyze competitor marketing and sales materials both on and offline
•             Prepare presentations
•             Open and sort mail
•             Enter contact information into contact management systems
•             Provide support to social media efforts
•             Maintain tracking report of public relations activity
 
Requirements
•             Must be actively enrolled in an undergraduate program at an accredited local university, with a major in sales, advertising, marketing, or related field.  Junior or Senior level, with current GPA 3.0 or above.
•             Strong technical, interpersonal and organizational skills in addition to excellent written and verbal communication skills, in a professional environment
•             A high level of integrity, accuracy, dependability, enthusiasm, and confidentiality
•             Ability to prioritize tasks and handle numerous assignments simultaneously
•             Proficient in Microsoft Office applications (Excel, Word, and PowerPoint)
•             Position will require a minimum of 20 hours and a maximum of 40 hours per week
•             Must authorize to work in the U.S. without Visa sponsorship
 
Time Commitment:
 
Hours of operation are 8:00 am to 5:00 pm Monday through Friday
Must be available to work up to 40 hours per week during the summer (June – August)
Must be available to work up to 20 hours per week during the academic year
 
Rate of Pay:
$12 - $14 per hour depending on experience
Opportunity for increased pay based on performance
 
Submit resume to employment@sfgtrust.com
 
If you have any questions please let me know. 
 
Thank you, 
 
Danica Richardson
HR Intern
Specialty Foods Group
Kentucky Wesleyan College
 
____________________________________________________________________________________________
6.23.16  

Owensboro Riverport Authority is looking for an unpaid marketing intern for the rest of the summer and possibly into the fall semester.    We are not in a position to pay but thought if someone needed to get some experience we have needs for web design, FB, LinkedIn, etc. upgrades. Flexible to a time schedule. Some on  willing to help on   projects for experience.  The projects I would like to tackle are:
                Web site improvement
                40th Anniversary Videos / Displays
                Facebook
                LinkedIn

If you think these areas would interest you please give Ms. Hatfield a  call to discuss.

                            
    
Jane Hatfield
Director, Sales & Marketing
Owensboro Riverport Authority
270-663-4036 (Direct)
270-993-0045 (Mobile)

Experience … Performance … Excellence
                 
___________________________________________________________________________________
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Groundskeeper Internship



The Muhlenberg County Stallions are seeking a groundskeeper intern. The Muhlenberg County Stallions are a member of the Ohio Valley League, a wood-bat college baseball summer league. The season consists of a 42 game schedule that begins the first of June and runs through the 3rd-4th week of July, depending on the playoffs. For more information about the Stallions visit, www.muhlenbergstallions.com. For more information about the Ohio Valley League, visit www.ohiovalleyleague.com. 



Duties: The groundskeeper intern will be responsible for, but not limited to, maintaining the playing surface of the baseball field, game day field prep, and in game field prep for all of the Stallions home games. 



[bookmark: _GoBack]The groundskeeper intern position is an unpaid position. The intern will be expected to be present at all home games (21). On game days, the intern will be expected to be have the field ready for batting practice, and prepare the field for game play between batting practice and game time. The groundskeeper intern will work approximately 15-20 hours per week. A host family/housing will be provided for the intern if requested.



If interested, please e-mail a resume to adam.locke@muhlenberg.kyschools.us
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Marketing Manager Internship



The Muhlenberg County Stallions are seeking a marketing manager intern. The Muhlenberg County Stallions are a member of the Ohio Valley League, a wood-bat college baseball summer league. The season consists of a 40 game schedule that begins the first of June and runs through the 3rd-4th week of July, depending on the playoffs. For more information about the Stallions visit, www.muhlenbergstallions.com. For more information about the Ohio Valley League, visit www.ohiovalleyleague.com. 



Duties: The marketing manager will be responsible for, but not limited to, social media marketing of the Stallions, working with local businesses to set up game sponsorship nights, selling advertisements, organizing promotions at the ballpark, and promoting the organization.



[bookmark: _GoBack]The marketing manager is an unpaid position. The intern will be expected to run game day marketing and social media for all home games (20). On game days, the manager will be expected to be at the ball field for approximately 1 hour before the game, and stay until all game activities have completed. The game day manager will work approximately 15-20 hours per week. A host family/housing will be provided for the intern if requested.



If interested, please e-mail a resume to adam.locke@muhlenberg.kyschools.us
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Game Day Manager Internship



The Muhlenberg County Stallions are seeking a game day manager intern. The Muhlenberg County Stallions are a member of the Ohio Valley League, a wood-bat college baseball summer league. The season consists of a 40 game schedule that begins the first of June and runs through the 3rd-4th week of July, depending on the playoffs. For more information about the Stallions visit, www.muhlenbergstallions.com. For more information about the Ohio Valley League, visit www.ohiovalleyleague.com. 



Duties: The game day manager will be responsible for running game day operations. The position will include, but not limited to, scheduling workers, organizing and managing game day event, local business sponsorship nights, and making sure that all game day events operate effectively. The game day manager intern will work closely with the marketing intern, the coaching staff, and the board of directors. 



The game day manager is an unpaid position. The intern will be expected to run game day operations for all home games (20). On game days, the manager will be expected to be at the ball field for approximately 1 hour before the game, and stay until all game activities have completed. The game day manager will work approximately 15-20 hours per week. A host family/housing will be provided for the intern if requested.



If interested, please e-mail a resume to adam.locke@muhlenberg.kyschools.us

[bookmark: _GoBack]
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Swedish Match North America is accepting resumes for a TEMPORARY SUMMER INTERN position in the RESEARCH & DEVELOPMENT department.


GENERAL LAB TECHNICIAN responsibilities include: Weighing samples for analysis, glassware cleaning, and grinding tobacco samples. 

.

REQUIREMENTS & SKILLS:  Must be at least 18 years of age and willing to work in tobacco production environment. Work area is climate controlled. Prefer degree with background in Chemistry or Biology. Experience in general laboratory procedures, safety, and hazardous chemical handling required. 

EMPLOYMENT SCHEDULE:   Monday – Friday, 8:00am – 5:00pm, 40 hours per week, starting in late-May and will last for approximately 3 months. 

HOURLY RATE:  $12.00


If interested, please send resume to andrea.white@swedishmatch.com

Deadline for accepting resumes is APRIL 28, 2017
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Internship Position Description 

Primary responsibilities of the student intern are as follows: 

· Shadow OASIS counselors during day-to-day operations of the facility  

· Assist and learn the processes involved with case management 

· Assist with the intake of new clients including recording information and getting those clients assigned and settled to an appropriate room and assigning correct resources/services 

· Maintain and answer the crisis hotline 

· Observe individual and group counseling sessions 

· [bookmark: _GoBack]Face-to-face contact with clients to complete trauma history assessments, family social histories, and treatment plan goals/objectives. 

· Sit in on case reviews 

· Work with staff on coordination of special events  

· Other duties as assigned or requested based on the student’s specific interest areas
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Intern Job Description: Field Organizer Intern

Marsy’s Law for Kentucky is a coalition of individuals, organizations and advocates seeking to incorporate a crime victims’ bill of rights into the Kentucky Constitution.  Kentucky is one of only 15 states that does not provide crime victims constitutional protection. Marsy’s Law for Kentucky is an affiliate of Marsy’s Law for All and is working to pass this law through the Kentucky General Assembly in 2018, and then on the November 2018 statewide ballot. 



Position:	Field Organizer Intern



Description:	Marsy’s Law for Kentucky seeks a dynamic, self-starter to assist in coalition and campaign building efforts in their home area. This internship is an excellent opportunity to experience various aspects of grassroots campaigning while working for a well-organized and funded policy effort that appeals to the general public. 



Responsibilities:



· Recruit and schedule volunteers for community events and activities

· Assist in identifying local community events and activities appropriate for Marsy’s Law

· Collaborate with other staff on new ideas, directions and venues for volunteer recruitment, events and activities to educate and create excitement about Marsy’s Law



Qualifications:

· Exceptional interpersonal skills

· Effective communication skills

· Effective multitasking ability

· Ability to meet given deadlines and goals

· Outgoing and friendly attitude

· Interest in policy, political or crime victim oriented issues



Education:		College students preferred – this is a GREAT resume builder!



[bookmark: _GoBack]Start Date: 		Six regional (KY) positions, open until filled

Hours: 	Work Schedule is not fixed and weekend and evening hours may occasionally be expected. Expect to work about 10-15 hours/week.

Compensation:	This is an Unpaid/Volunteer internship

To Apply:	Please send a cover letter and resume to Ashlea@marsyslaw.us with the subject: “Internship”

Marsy’s Law for Kentucky – http://marsyslaw.us/marsys-law-state-efforts/kentucky/ - 502.702.1107

2
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Game Day Manager Internship



The Muhlenberg County Stallions are seeking a game day manager intern. The Muhlenberg County Stallions are a member of the Ohio Valley League, a wood-bat college baseball summer league. The season consists of a 42 game schedule that begins the first of June and runs through the 3rd-4th week of July, depending on the playoffs. For more information about the Stallions visit, www.muhlenbergstallions.com. For more information about the Ohio Valley League, visit www.ohiovalleyleague.com. 



Duties: The game day manager will be responsible for running game day operations. The position will include, but not limited to, scheduling workers, organizing and managing game day event, local business sponsorship nights, and making sure that all game day events operate effectively. The game day manager intern will work closely with the marketing intern, the coaching staff, and the board of directors. 



[bookmark: _GoBack]The game day manager is an unpaid position. The intern will be expected to run game day operations for all home games (21). On game days, the manager will be expected to be at the ball field for approximately 1 hour before the game, and stay until all game activities have completed. The game day manager will work approximately 15-20 hours per week. A host family/housing will be provided for the intern if requested.



If interested, please e-mail a resume to adam.locke@muhlenberg.kyschools.us
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www.GoSwampDogs.com
WHERE BASEBALL IS FUN!

Fayetteville SwampDogs
P.0. Box 64691
Fayetteville, NC 28306
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2017 FAYETTEVILLE SWAMPDOGS SPORT MANAGEMENT INTERNSHIP

Overview


The Fayetteville SwampDogs are seeking friendly, motivated team players for summer internships at “The Swamp”. Are you a people person? Do you have a passion for baseball? Are you a person of integrity with a good work ethic? Do you have a dream of working in sports? Then a summer internship with the Fayetteville SwampDogs may be for you! 


As an intern with the SwampDogs you will receive a unique, well-rounded experience to put yourself in a position to be successful in the sports industry. This will not be your typical internship.  You will be relied upon to provide insight and to make decisions regarding all aspects of the operation.  Your opinion will be solicited and your ideas will be welcomed.  You will oversee a special area of responsibility that will permit you some autonomy in its operation, with guidance and support from the general manager, and will assist in group-oriented projects with your fellow interns. Due to the importance of your role to the team, you will be expected to commit full-time throughout the 2017 season.  Realistically, this type of internship is not for everyone, only those select individuals who are committed to career success in sport marketing or related fields.  Please note, however, that you will not be asked to do anything that is not similarly expected of all members of the management team.  


During the time you are an intern with the Fayetteville SwampDogs, you will experience first-hand all aspects of the operation of a baseball team.  The practices of our organization closely resemble those of all minor league teams, and, on a smaller scale, most major league and intercollegiate sports organizations.  The skills you will acquire will be easily transferable to any sports field in which you desire to work.  At the end of your experience, you may feel that you worked harder in those few months than at any other time in your life.  However, you will be rewarded with significant practical experience, the positive sensation of a successfully completed season and new friendships among your fellow staff members, ballpark employees and fans that will stay with you and be very beneficial to your future success.  Former interns have gone on to work across the country in the NFL, the NBA, minor league baseball, minor league hockey, at collegiate athletics departments, US Army All-American Bowl, and outside of sports in some of the top companies in the country.

Job Duties

All Interns will assist in the following areas:


· Promotional Nights.  You will assist with implementation of promotional events at selected home games.  


· Community Marketing.  You will assist in grassroots marketing of the Fayetteville SwampDogs throughout the community, including mascot appearances, camps, and distribution of promotional materials.

· Group Ticket Sales.  – We will give you the opportunity to get important sales experience.


· Operations – You will assist with set up and operation of food service and catering, scheduling and supervising stadium employees, team-oriented planning and troubleshooting, and with game operations (including set up for sponsor displays and kids area).


· Merchandising - Interns will take part in the SwampDogs’ merchandising operation at J.P. Riddle Stadium, including all mail, phone and Internet orders.  This part of the internships will be responsible for inventory, staffing, and all sales of SwampDogs’ merchandise, including; caps, T-shirts, novelties, scorecards, etc.


· Administrative Assistance. Yes, you will have to answer the phones, make copies, stuff programs with inserts, send out mailers, etc.  However, with a small front office, we all have to do it, too.


· Other Duties as Assigned.

Other Information


Start Date:
Early May.  We can be flexible based on school schedules, but interns should be available as soon as possible in May.


End Date:

August 20, 2017

How to Apply


If you are serious about a career in the sports industry and are willing to make the commitment it takes to be successful, then send a cover letter, resume and three references (with at least one professional reference) to: 


Fayetteville SwampDogs Baseball


Attn: Jeremy Aagard, General Manager


2823 Legion Rd

Fayetteville, NC 28306

Email:
jeremy@goswampdogs.com 
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OWENSBORO FAMILY YMCA



Internship Application


		Today’s Date _____________________


Center/Location 



Full Name 
    Sex:  Male ____  Female ____


Address 



City _____________________________________________________________     Zip 



Phone 
    E-mail Address ___________________________________________



		Name of University/School 



Internship Program Coordinator 



Phone 
    E-mail Address ___________________________________________


Major Field of Study 
  Year in School __________________________


G.P.A. ___________________________


Availability


Dates Available for Internship (e.g., semester, summer) 



Days & Times Available for Internship 



I have a strong interest in the following area(s):


____ Youth Programs
____ Facility Management
____ Sports Management


____ Child Care
____ Adaptive Programming
____ Staff Development


____ Marketing
____ Aquatics
____ Human Resources


____ Health & Well-being
____ Finance/Accounting
____ Fund Development


____ Member Services
____ Other: please list here __________________________________



		My goals for this internship are the following:


_____________________________________________________________________________________





		Have you ever been convicted of a criminal offense?    YES _____  NO _____  


If yes, please explain: 



Have you ever been convicted of a traffic violation?    YES _____  NO _____  


If yes, please explain: 



Have you ever been the subject of a report or been accused of child abuse or neglect?    

YES _____  NO _____  

If yes, please explain: 



_______________________________________________________________________________





		References (Professional or Academic)


1) 
Name 

Phone 



Company 

Relationship 



2) 
Name 

Phone 



Company 

Relationship 



3) 
Name 

Phone 



Company 

Relationship 








		Emergency Contact: 


Name 

Phone 


Company 

Relationship 






By signing below you agree to the following:


You have my permission to contact my employer and/or my references. 


I understand that any omissions or misstatements made by me on this application form may be cause for my application to be declined or for dismissal from my internship role.


I understand that all information, including conviction records, will be verified and hereby consent to such verification. I also understand that my application may be declined or dismissal from my internship role may result based on the results of the pertinent verification.


I also understand that the Owensboro Family YMCA has zero tolerance for abuse and that I will report inappropriate actions observed or alleged to staff immediately. Failure to follow reporting procedures may result in dismissal from my internship role.


_______________________________________________________
________________________


Signature
Date


OWENSBORO FAMILY YMCA · 900 Kentucky Parkway · Owensboro, KY 42301

(270) 926-9622 · Fax (270) 684-1410 · www.owensboroymca.org

YMCA Mission: To put Christian principles into practice through programs and services that build a healthy spirit, mind, and body for all.


|  page 2

2241101   03/11
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Naturalist Apprentice -
Woodlands Nature Station, Land Between the Lakes National Recreation Area

Apprenticeship positions are designed for college graduates who desire a well-
rounded experience with interpretive program planning and delivery, animal
husbandry, special events, and facility operations at a nature center. The goals of
the apprenticeship program are the following: (1) provide quality training and
practical experience for individuals in a wide range of disciplines, (2) introduce
apprentices to the operational procedures of a federal agency, and (3) provide
experiences in environmental education and interpretation for the diverse
customers who use Land Between the Lakes (LBL).

Job Description:
The Naturalist Apprentice is employed by the U.S. Forest Service. It is a full-time position,
lasting 9 months to 1 year, at the Woodlands Nature Station within Land Between the
Lakes National Recreation Area. A $200/week allowance (non-taxed) and onsite
government housing within LBL will be provided. Job duties include:

e Developing and delivering interpretive natural history programming for the public

e Providing daily care and husbandry for captive native wildlife

e Conducting curriculum-based programs on-site and off-site for schools and other

groups ages pre-K through adult

¢ Leading (and co-leading) outdoor excursions including nature hikes, canoe/kayak
trips, and wildlife-viewing van tours
Maintaining native plant gardens
Staffing a seasonal canoe/kayak rental station by scenic Honker Lake
Interacting with visitors on a daily basis through initiating informal contacts
Participating in day-to-day facility operations as needed
Other trainings that may be provided include: Low Ropes Challenge Course
Facilitator training and certification; First Aid and CPR; Defensive Driving; Canoeing;
and cross-training at other interpretive facilities, including a living history farm,
planetarium/observatory, and environmental education camp.

Qualifications:

e 4-year college degree (B.A. or B.S.)

e Willingness to work a varied schedule, including weekends, some evenings, and
holidays

e Willingness to work with and handle live animals on a daily basis, including raptors
and snakes

¢ Enjoyment of working in a highly people-oriented job, especially including
interacting with children





e Participation as a team member with other Nature Station staff, including other
naturalists, information clerks, gift shop clerks, and maintenance personnel.

e Previous experience in environmental education or interpretation, teaching, camp
counseling, animal husbandry, or outdoor leadership is a plus

¢ Introductory knowledge of the area’s natural history and willingness to learn more

e Proficiency in Microsoft Word and Powerpoint preferred

e Ability and/or willingness to learn to drive a 10-passenger van

Start Date: late May, 2017

Description of Site: The Woodlands Nature Station serves as the main interpretive nature
center for the U.S. Forest Service’s Land Between the Lakes National Recreation Area, a
170,000-acre parcel of mainly bottomlands hardwood forest nestled between two large
freshwater lakes in western KY and TN. The primary goals of LBL are high quality
environmental education, recreation, customer service, and multiple use management for
sustainability. The interpretive activities and programs at the Nature Station focus on
regional natural history, natural resource conservation, and outdoor recreation activities.
One of our main attractions is our live native wildlife, which are mainly rescued and
permanently non-releasable animals, including a bald eagle, birds of prey, endangered red
wolves, small mammals, reptiles, and more. Another highlight is our demonstration
backyard habitat area, featuring native gardens and bird feeding stations. We offer a
variety of interpretive programs and activities, including roving on-site interpretation,
special events, live animal programs, hikes, canoe and kayak trips, puppet shows, wildlife-
viewing tours, school programs, and community outreach programs. Over 40,000 people
per year visit the Nature Station.

How to Apply: Applications are due by March 12. Please send a cover letter, resume, and a
list of 3 references to Aviva Yasgur at vivyasgur76@yahoo.com.

Equal Employment: Applicants will be considered without regard to religion, sex,
National Origin, political affiliation, marital status, or physical handicap.



mailto:vivyasgur76@yahoo.com
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Bernheim &

ARBORETUM AND RESEARCH FOREST ®

connecting people with nature

PART-TIME CONTRACTED JOB DESCRIPTION

Title: Nature-based Education Assistant  Date: February 2, 2017

Department: Education Reports To: Education Director
Begin Date: Negotiable End Date: Negotiable
Duration (weeks): 32 Hours per week: 20
Status:
> [ ] Full time [X] Part time [ ] Seasonal
> [ ] Salaried [ ] Hourly [ ] Internship
> [ ] Exempt [X] Non-Exempt [ ] Housing as compensation

RESPONSIBILITIES & ACTIVITIES

Maijor responsibilities of the contracted Nature-based Education Assistant at Bernheim
Arboretum and Research Forest (Bernheim) include, but are not limited to, working with
Education Department staff and volunteers to:

Offer nature-based programming to Bernheim visitors, with an emphasis on youth
audiences like Pre-K-12 students, families, scout and civic groups, summer campers, efc.
Develop nature-based programming at Bernheim, including conducting research,
creating outlines and lesson plans, securing program materials and resources, efc.
Assist in the development and maintenance of Education Center activities and resources,
including permanent exhibits, rotating activities, the Education Classroom, Wildlife
Viewing Room, | Spy Trail, Art Barn, interpretive resource areas, etc.

Support Bernheim’s ECO Kids (Every Child Outside) initiative, including developing and
offering ECO Kids Discovery Days activities and assisting with Pollywog Play Parties.
Collaborate with other Bernheim departments through education initiatives and
involvement in staff work days, on-site events, off-site outreach, and general tasks
associated with Natural Areas, Horticulture, Visitor Services, and other departments.
Perform other duties as necessary and assigned, including possible clerical work and
database management.

RECOMMENDED BACKGROUND & SKILLS

The contract position requires previous education experience and some college experience.
Preference is given to applicants with an academic background and/or career experience in
the fields of environmental education, science education, natural interpretation, natural history,
earth and natural sciences, formal and informal education, or other related areas.

File name: 2017 EDUCTION ASSISTANT JOB DESCRIPTION, page 1 of 2, printed 02/02/17





REQUIRED BACKGROUND & SKILLS

To perform this contract position successfully an individual must be able to perform each
requirement in a satisfactory manner. The requirements listed below are representative of the
knowledge, skill, and/or ability required (reasonable accommodations may be made to enable
individuals with disabilities to perform the requirements):

1) Experience developing and presenting programs in the natural sciences and/or related
areas for Pre-K-12 school groups.

2) Experience working in informal learning environments such as parks, nature centers,
museums, or similar organizations.

3) Knowledge of regional ecology, natural history, biology, conservation, horticulture,
sustainability or similar areas, or demonstrate the ability to easily gain that knowledge.

4) Written communication skills that support the development of quality interpretive
materials like web site resources, on-site activities and similar products.

5) Ability to speak effectively in front of diverse public audiences in a manner that is
engaging and entertaining.

6) Ability to handle multiple tasks efficiently while maintaining a friendly and professional
image with staff, volunteers, Bernheim visitors, and the public.

7) Must be able to perform basic physical duties including but not limited to walking with
ease, moving frequently, lifting and moving props and materials, shifting from sitting to
standing position and kneeling for extended time periods.

8) Ability to traverse difficult terrain and deal with potential exposure to ticks, chiggers,
intense heat and sunlight, water, and other harsh environmental conditions.

Q) Attention to dressing in a professional manner for field, office, and professional settings.

10) Hold a valid driver's license and pass a background check.

Required technological skills include:

1) Proficiency in Microsoft Word, Outlook, Excel, PowerPoint and Publisher.

2) Ability to promote Bernheim through social media efforts, including the Bernheim
website, Facebook and Twitter accounts, eNews, etc.

3) Ability to research work-related information via infernet.

4) Ability to run basic office and support equipment, including computers, projectors,
camera, copy machine, fax machine, telephone switchboard, laminator, etc.

Please submit resume and cover letter via email to Lorie Messer, Human Resource
Assistant, at Imesser@bernheim.org

| received this job description on

Staff signature

Original to employee Copy to Personnel
File

File name: 2017 EDUCTION ASSISTANT JOB DESCRIPTION, page 2 of 2, printed 02/02/17
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Bernheim &

ARBORETUM AND RESEARCH FOREST

connecting people with nature

INTERNSHIP JOB DESCRIPTION

Title: Nature-based Education Intern Date: February 2, 2017

Department: Education Reports To: Education Director
Begin Date: Negotiable End Date: Negotiable
Duration (weeks): 12 Hours per week: 40
Status:
> [ ] Full time [ ] Part time [ ] Seasonal
> [ ] Salaried [ ] Hourly [X] Internship
> [ ] Exempt [X] Non-Exempt [ ] Housing as compensation

RESPONSIBILITIES & ACTIVITIES

Maijor responsibilities of the Nature-based Education Intern at Bernheim Arboretum and
Research Forest (Bernheim) include, but are not limited to, working with Education Department
staff and volunteers to:

Assist in the development of nature-based programming at Bernheim, including research
to support programming, creating program outlines and lesson plans, securing program
materials and resources, etc.

Offer nature-based programming to Bernheim visitors, including the general public,
youth and family audiences, Pre-K-12 youth groups, summer campers, etc.

Assist in the development and maintenance of Education Center activities and resources,
including permanent exhibits, rotating activities, the Education Classroom, Wildlife
Viewing Room, | Spy Trail, Art Barn, interpretive resource areas, etc.

Support Bernheim’s ECO Kids (Every Child Outside) initiative, including developing and
offering ECO Kids Discovery Days activities and assisting with Pollywog Play Parties.
Collaborate with other Bernheim departments through education initiatives and
involvement in staff work days, on-site events, off-site outreach, and general tasks
associated with Natural Areas, Horticulture, Visitor Services, and other departments.
Perform other duties as necessary and assigned, including possible clerical work and
database management.

RECOMMENDED BACKGROUND & SKILLS

The position of Nature-based Education Intern is open to all undergraduate and graduate
students with a passion for connecting people with nature through meaningful education and
direct contact with the natural world. Preference is given to applicants with an academic

File name: 2017 EDUCATION INTERN JOB DESCRIPTION, page 1 of 2, printed 02/02/17





background and/or career experience in the fields of environmental education, science
education, natural interpretation, natural history, earth and natural sciences, formal and
informal education, or other related areas.

REQUIRED BACKGROUND & SKILLS

To perform this internship successfully an individual must be able to perform each requirement
in a satisfactory manner. The requirements listed below are representative of the knowledge,
skill, and/or ability required (reasonable accommodations may be made to enable individuals
with disabilities to perform the requirements):

1) Experience working with the public, ranging in scale from one-on-one conversations to
large group presentations.

2) Experience in educating the public, especially youth and family audiences, regarding
nature, ecosystems, natural sciences, efc.

3) Experience in developing education programs and resources.

4) Ability to handle multiple tasks efficiently while maintaining a friendly and professional
image with coworkers and the public.

5) Must be able to perform basic physical duties including but not limited to walking with
ease, moving frequently, lifting and moving props and materials, shifting from sitting to
standing position and kneeling for extended time periods.

6) Ability to traverse difficult terrain and deal with potential exposure to ticks, chiggers,
intense heat and sunlight, water, and other harsh environmental conditions.

7) Ability to communicate, work, live, and function effectively within a team of interns.

8) Attention to dressing in a professional manner for field, office, and professional settings.

9) Hold a valid driver's license and pass a background check.

Required technological skills include:

1) Proficiency in Microsoft Word, Outlook, Excel, PowerPoint and Publisher.

2) Ability to promote Bernheim through social media efforts, including the Bernheim
website, Facebook and Twitter accounts, eNews, efc.

3) Ability to research work-related information via infernet.

4) Ability to run basic office and support equipment, including computers, projectors,
camera, copy machine, fax machine, telephone switchboard, laminator, etc.

Please submit resume and cover letter via email to Lorie Messer, Human Resource
Assistant, at Imesser@bernheim.org

| received this job description on

Staff signature

Original to employee Copy to Personnel
File

File name: 2017 EDUCATION INTERN JOB DESCRIPTION, page 2 of 2, printed 02/02/17
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OSP INTERN

Job Description



The Intern will work in conjunction with the Safety Manager, Maintenance Manager, and Production Managers.  The following list of job responsibilities is intended as a general outline of the expected job responsibilities.  Other tasks may be given as needed.  The expectation is for the Intern to work the day shift.  OSP production day shift is 7:30am to 3:30pm.  However, day shift hours are flexible and can be altered if agreed to between OSP management and the candidate.  Any necessary work performed on a back shift will only be expected during the summer months and not during the school semester.  Plenty of notice will be given when back shift work is required.  OSP is looking for an Intern who is available to work up to 20 hours a week during the spring 2017 semester (Two 8 hour days are preferred) and up to 40 hours per week during the summer of 2017 (Five 8 hour days).



1. Paint lock-out points (pipe flanges, valves, ect) for the Lock-Out/Tag-Out Program.

2. Generate and apply pipe marking labels as part of the Lock-Out/Tag-Out Program.

3. Generate and apply other labels, as necessary, to identify piping, electrical, and warning/caution areas.

4. Assist with and perform Industrial Hygiene monitoring.  This will include the distribution, operation, collection, and data retrieval from air quality sampling meters.  (This will include the need to work some backshift hours during the summer months based on the production schedule need for monitoring.) 

5. Assist with organization and set-up of areas for maintenance spare parts. This will include shelf organization, bin size selection, and part location.

6. Generate and apply labels to spare parts areas after cleaning/organizing efforts have been made.   This is especially important for the VMI (Vendor Managed Inventory) areas as the labels have minimum and maximum quantities listed.

7. Assist with gathering of engineering data (specification sheets, drawings, manuals, ect) for placement into the engineering files.

8. Assist with gathering of engineering data for input into the electronic engineering database.


[bookmark: _GoBack]OSP is looking for an Intern with a technical background.  This includes but is not limited to the following majors or areas of study.

· Engineering  

· Chemistry

· Computer Science

· Math

· Science

· Safety / Environmental
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Kentucky Wesleyan College Internship/Volunteer Role and Requirements form

Organization/Business Name/Address: Dream Riders of Kentucky, Inc.

					P.O. Box 172 Philpot, KY 42366



Contact person, phone and email: Danielle Mathew 270-883-1418 dreamridersofky@gmail.com

Short description of organization: Dream Riders is a non-profit organization that offers equine-assisted activities and therapies to individuals with special needs.

Intern needed for Fall / Spring / Summer semester. Circle appropriate answer(s): Fall 2017 Our season runs April through October.

Internship job description: Assist riders during our 12-week Therapeutic Riding Program as well as assist with the care of the horses and maintenance of our barn and arena. 

What You Will Learn: 

1. Leading a horse/Side-walking

2. Arena assisting

3. Helping child on/off horse and use of chairlift

4. Grooming a horse

5. Tacking a horse

What We Require: 

1. Volunteers must be at least 14 years of age

2.  Must sign liability release and background check

3. Must be able to be on feet for a few hours and walk on sand

4. Must wear closed-toe shoes

5. Horse experience a plus but not required

[bookmark: _GoBack]Additional Information: Our season runs April through October with two 12-week Therapeutic Riding Programs held on Tuesdays and Thursdays. The first session runs April through July. The second session runs July through October. The hours Volunteers are needed the most are Tuesdays and Thursdays from 12pm – 7pm with the most needed times 3-7pm. We also have occasional group rides with local area schools/organizations on Wednesdays and/or Friday mornings throughout the season. 
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Interested in government, politics...your future?

The Association of Independent Kentucky Colleges &
Universities is now accepting applications for its Spring 2017
Frankfort Semester Internship Program.

This is your chance to see government from the inside, gain valuable
work experience, and explore public service as a career option.

Interns selected for the program work in Frankfort and take two
upper-level seminars. The program is open to juniors and seniors in
all majors at Kentucky’s 18 private nonprofit colleges and
universities. Interns receive $2,500 stipends.

Deadline to apply is October 20, 2016.

More details about this paid internship:
aikcu.org/frankfortsemesterinternships
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Independence Day m September

September 10%, 2016
Noon - 3:00 p.m.
FREE FAMILY FUN DAY!

FREE Admission FREE Lunch  FREE Face Pamting FREE Cratfts
FREE Tram Rides on the Independence Express

Enjoy games, food, entertamment, patriotic scarecrows and so much more!

Sponsored By

ﬁlndependence Bank

— A REVOLUTION IN BANKING T

Western KY Botanical Gardens
25 Carter Road Owensboro, KY 42301 (270) 852-8925

wkbg@bellsouth.net

Enter your Patriotic Scarecrow m our free “friendly competition.”
1%, 2 and 3" place winners will be awarded cash prizes from WKBG.

Scarecrow “Name” Contact Name

Phone Number Fmail Address

Scarccrow Setup: No later than September 8" 1o compele.
Call (270) 852-8925 (0 schedule your time and locaton for setup
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WILSON, HUTCHINSON & LITTLEPAGE

Attorneys at Law

611 Frederica Street
Owensboro, Kentucky 42301

Telephone No. 270-926-5011 Facsimile No. 270-926-9394

Law Clerk/Runner
Reports to: T. Tommy Littlepage, Attorney
Job purpose

Assist attorneys by assembling and organizing information for legal documents; researching law;
assembling case materials; and compiling reports.

Duties and responsibilities

Preliminary title examining and research
Compiling reports

Typing examinations

Preparing court documents

Light legal research

General office duties

Qualifications

Qualifications include:
e  Must be a college senior studying a related major
3.5 GPA minimum
Law school bound or interest
Motivated
High work ethic
Able to work unsupervised for periods

Work schedule

Start date: July 25, 2016 or soon after
Approximately 14-16 hours per week

Work in a minimum of four hour blocks

Work hours typically between 8:00 a.m. to 5:00 p.m.

How to apply

Email resume, writing sample and references to Tabitha Arnold at tabitha@whplawfirm.com






COJ record check.pdf
AOC-PER-1.4
Rev. 3-08 Date:
Page 1 of 1

County:
Commonwealth of Kentucky .
Court of Justice Employment Record Check Office:
. courts.ky.gov Authorization

| understand by completing this form, | am authorizing the Kentucky Court of Justice to complete a criminal history background
check on me. This check is required before any applicant may be offered a position with the Court of Justice.

For all current and prospective employees of the Administrative Office of the Courts Department of Juvenile Services, this
form will also serve as an authorization for a Child Abuse Registry / Child Protective Services background check.

If | am not selected as the hired candidate, this form will be shredded and not retained in electronic or paper format. The
chosen candidate’s form will be forwarded to the Human Resources Department with appropriate hiring paperwork.

Please print information below:

First, Middle, Last Name:

Alias Name(s) (i.e., maiden):

Social Security Number: Date of Birth:

Mailing Address:

City, State, Zip Code:

Email Address: (If a record is found, a copy will be emailed to you. No
notification will be sent if no record is found.)

Signature

| understand that if | intentionally provide inaccurate information, | may be prosecuted pursuant to KRS 523.100.
| have provided the basic information necessary to qualify for record processing.
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Event Name: Youth Unity Festival 


Purpose of event:  


The purpose of the Unity Festival is a collaborative group of community leaders and organizations concerned about the cohesiveness of the civic service organizations.  Working together to unite all people and civic organizations to foster relationships by building partnerships, establishing communication and implementing ongoing activities to help bring positive outcomes throughout the community.


Organization: Presented by H.L. Neblett Community Center in partnership with many.


Date: Saturday August 27 from 5pm- 7pm.


Location: The Old Texas Gas Building lawn. 3800 Frederica St.


Target audience: Children of all ages in Daviess County.


Activities: community event with Live DJ, youth performances, free food and drinks, and bouncy houses.  


Admission: Free

 Our vision is working together and building a stronger community, and create greater success for a    greater Owensboro.  No one should be left out of our community’s progress!  We encourage and invite     you to share in our vision.


 Sincerely


 Rick Searcy


[image: image3.jpg]                                                  An Equal Opportunity Employer                                    [image: image2.jpg]                                                                                                                   
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Specialty Foods Group is interested in hiring a fall intern for our Sales and Marketing Department, but is willing to let them begin working this summer instead of waiting for the fall semester to begin.

 

The sales and marketing intern will directly assist the VP of Sales and Marketing with a wide range of projects related to assist with a variety of sales and marketing functions.  This internship is designed to be both educational and practical.  In this position, the intern will learn how to take skills she or he may have acquired in school related to his or her particular areas of interest, and apply them in a professional setting.  He or she will gain a better understanding of the role that Sales and Marketing can play in a manufacturing setting, and be better prepared to work in the arena of sales and marketing upon graduation.  The candidate will also have opportunities to network with staff in the operations, human resources, accounting, finance and quality assurance functions.

 

This internship will be a paid student internship and will be available during the fall months and potentially, continuing on a part-time basis through the academic year.

 

Reports to: Vice President, Sales and Marketing

Location: Owensboro, KY

 

The Sales and Marketing Intern will:

 

•             Assist in the creation of signage, circulars, mock-ups, email campaigns, on-line promotion, etc.

•             Assist in the distribution or delivery of marketing materials

•             Assist with fulfillment of marketing offers

•             Assist with execution of trade shows

•             Assist with the preparation and delivery of training materials

•             Perform analysis of marketing and sales data

•             Seek and analyze competitor marketing and sales materials both on and offline

•             Prepare presentations

•             Open and sort mail

•             Enter contact information into contact management systems

•             Provide support to social media efforts

•             Maintain tracking report of public relations activity

·        Gather data, evaluate trends, study markets/industries, and prepare reports based on findings 

·        Make recommendations for specific actions based on findings



Requirements



·        Must be actively enrolled in an undergraduate program at an accredited local university, with a major in business but emphasis in sales and marketing, or related field is preferred.  Junior or Senior level, with current GPA 3.0 or above.

· [bookmark: _GoBack]        Strong technical, interpersonal and organizational skills in addition to excellent written and     verbal communication skills, in a professional environment

•             A high level of integrity, accuracy, dependability, enthusiasm, and confidentiality

•             Ability to prioritize tasks and handle numerous assignments simultaneously

•             Proficient in Microsoft Office applications (Excel, Publisher, Word, and PowerPoint)

•             Must authorize to work in the U.S. without Visa sponsorship

·        Proficient in Adobe Creative Suit applications



Time Commitment:

 

Hours of operation are 8:00 am to 5:00 pm Monday through Friday

Must be available to work up to 40 hours per week during the summer (June – August)

Must be available to work up to 20 hours per week during the academic year

 

Rate of Pay:

$12 - $14 per hour depending on experience

Opportunity for increased pay based on performance

 

Submit resume to employment@sfgtrust.com
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WILSON, HUTCHINSON & LITTLEPAGE

Attorneys at Law

611 Frederica Street
Owensboro, Kentucky 42301

Telephone No. 270-926-5011 Facsimile No. 270-926-9394

Law Clerk/Runner
Reports to: T. Tommy Littlepage, Attorney
Job purpose

Assist attorneys by assembling and organizing information for legal documents; researching law;
assembling case materials; and compiling reports.

Duties and responsibilities

Preliminary title examining and research
Compiling reports

Typing examinations

Preparing court documents

Light legal research

General office duties

Qualifications

Qualifications include:
e  Must be a college senior studying a related major
3.5 GPA minimum
Law school bound or interest
Motivated
High work ethic
Able to work unsupervised for periods

Work schedule

Start date: July 25, 2016 or soon after
Approximately 14-16 hours per week

Work in a minimum of four hour blocks

Work hours typically between 8:00 a.m. to 5:00 p.m.

How to apply

Email resume, writing sample and references to Tabitha Arnold at tabitha@whplawfirm.com
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DPP-156 	                                   COMMONWEALTH OF KENTUCKY 

[bookmark: _GoBack](R. 02/08)                           CABINET FOR HEALTH AND FAMILY SERVICES 

922 KAR 1:470                           Department for Community Based Services

Division of Protection and Permanency

 

CENTRAL REGISTRY CHECK 

 

FOR THE FOLLOWING TYPES OF EMPLOYMENT, STATE LAW OR KENTUCKY ADMINISTRATIVE REGULATIONS REQUIRE A CHILD ABUSE/NEGLECT (CAN) CHECK AS A CONDITION OF 

EMPLOYMENT. KENTUCKY ADMINISTRATIVE REGULATIONS MAY BE FOUND ON THE 

INTERNET AT http://www.lrc.ky.gov/kar/titles.htm.  PLEASE CHECK THE CATEGORY LISTED BELOW THAT APPLIES TO YOU FOR WHICH THE CHILD ABUSE OR NEGLECT CHECK IS BEING REQUESTED: 

 

Day Care Related Categories 

	  Day Care Center Employee or Volunteer  	 	 	    	 (Required by 922 KAR 2:090) 

	  Applicant for Day Care Center Licensure  	 	    	 	 (Required by 922 KAR 2:090) 

	  Registered Child Care Provider Applicant 	 	 	 	 (Required by 922 KAR 2:180) 

Other Categories  



	  Foster/Adoption/Independent Living Agency Employee 	 	 (Required by 922 KAR 1:310) 

	  Residential Child-Caring Facility Employee                                	 (Required by 922 KAR 1:300) 

       (Institution/Group Home/Emergency/Wilderness) 

	  IMPACT-PLUS Subcontractor 	 	 	 	     	 (Required by 907 KAR 3:030) 

	  Supports for Community Living (SCL) Employee       	 	 (Required by 907 KAR 1:145) 

 

Other (If none of the above categories is applicable, please explain the reason for requesting a child abuse or neglect check, including the statutory or regulatory authority for the request): 

EMPLOYMENT / MOU with AOC for a 48 hour return______ 

PERSONAL INFORMATION REGARDING THE INDIVIDUAL SUBMITTING TO A CHILD ABUSE OR NEGLECT CHECK (Please print and submit identifying information such as a copy of your driver’s license, social security card, or birth certificate): 

 

NAME: ______________________________________________________________________________________ 

                 (first)  	 	   (middle) 	 	                 (maiden/nickname) 	 	                    (last) 

Sex: ___ Race:  _________ Date of Birth: _________________Social Security #:__________________________ 

Date of Initial Hire: _______________________  

Present Address: _______________________________________________________________________________

 	 	 	 	 	 	 	 	City  	 	State 	 	Zip Code 

Previous Address: _____________________________________________________________________________ 

 	 	 	 	 	 	 	 	City  	 	State 	 	Zip Code 

Previous Address: _____________________________________________________________________________ 

 	 	 	 	 	 	 	 	City  	 	State 	 	Zip Code 

Previous Address: _____________________________________________________________________________ 

 	 	 	 	 	 	 	 	City  	 	State 	 	Zip Code 

Previous Address: _____________________________________________________________________________ 

 	 	 	 	 	 	 	 	City  	 	State 	 	Zip Code 

Please list your addresses for the last five years.  Use another sheet of paper, if necessary. 

KentuckyUnbridledSpirit.com                                                                              An Equal Opportunity Employer M/F/D 

 	                                                                 Page 1 of 2 

 

CENTRAL REGISTRY CHECK 

 

A check or money order made payable to the “Kentucky State Treasurer” in the amount of ten dollars ($10.00) must accompany your request to process a Child Abuse or Neglect Check. The Child Abuse or Neglect Check will NOT be processed without payment. Mail check or money order to: 

The Cabinet for Health and Family Services 

Department for Community Based Services 

Records Management Section 

275 East Main St., 3E-G 

Frankfort, Kentucky  40621 

 

I hereby authorize the Cabinet for Health and Family Services to complete a Child Abuse or Neglect check and provide the results of the check to the employer or agency listed below.  I also release the Cabinet for Health and Family Services, its officers, agents, and employees, from any liability or damages resulting from the release of this information. 

 

All the information provided is complete and true to the best of my knowledge.  I understand if I give false information or do not report all of the information needed, I may be subject to prosecution for fraud. 

 

 	 	 	 	 	 	 	 	 	 	 	 	 	_________ 

Signature of the Individual Submitting to the Child Abuse or Neglect Check 	 	 	Date 

 

 	 	 	 	 	 	 	 	 	 	 	 	 	_________ 

Witness 	 	 	 	 	 	 	 	 	 	 	 	Date 

 

The individual authorizing a Child Abuse or Neglect check may submit a CHFS-305, Authorization to Disclose Protected Health Information form, authorizing the Cabinet to disclose additional information regarding a substantiated finding to the employer or agency listed below should the employer or agency request additional information pursuant to 922 KAR 1:510, Authorization for disclosure of protection and permanency records.  

NAME OF EMPLOYER/AGENCY:	Administrative Office of the Courts

Department of Family and Juvenile Services

1001 Vandalay Drive

Frankfort, KY 40601

ATTN:		Michele L. Owens, Administrative Support

								(502)573-2350, extension 50524	

FAX #(502)782-8705



		 

RESULTS OF CHILD ABUSE OR NEGLECT CHECK                      [FOR OFFICIAL USE ONLY]  

 

  No reportable incident found in accordance with 922 KAR 1:470. 

  Substantiated child abuse found on the registry      Date of substantiated finding:  ____________ 

  Substantiated child neglect found on the registry     Date of substantiated finding:  ____________ 

 

CHECK CONDUCTED ON _________________BY ________________________________________________________ 





DPP-156 

(R. 02/08) 

922 KAR 1:470 

Page 2 of 2  
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PER 4.1.pdf
PER-4.1
Rev. 9-15 Date:
Page 1 of 1
Commonwealth of Kentucky County:
Court of Justice
http:// intranet.kycourts.net Volunteer Waiver, Release of Liability s
KCOJPP 2.01 & Confidentiality Agreement Dept/Office:
In consideration for the opportunity to serve as a volunteer with the Kentucky Court of Justice, | hereby acknowledge and

agree to the following:

| understand that in the course of my volunteer work, | may have access to information regarding court
proceedings or other court functions which is confidential pursuant to statute or otherwise not subject to
disclosure to the public. | shall not disclose confidential information to any third parties, except as authorized by
the Court of Justice. | further understand that failure to strictly adhere to this agreement shall result in immediate
termination of my volunteer work, possible sanctions by the court, and/or other legal action provided for by the
Kentucky Revised Statutes.

| understand that my presence as a volunteer does not constitute an employer/employee relationship. | am not a
paid employee and | understand that | will receive no employee benefits as provided for by the Court of Justice
Personnel Polices.

| release, waive and discharge the Court of Justice, their respective administrators, agents, and employees
from any and all liability to the participant, his/her heirs and next of kin for any and all claims, demands, losses
or damages on account of injury, including death or damage to property, caused or alleged to be caused in
whole or in part by the negligence of the Court of Justice or otherwise. This waiver may not be modified in any
way. If any part of this waiver is determined to be invalid by law, all other parts of this waiver shall remain valid
and enforceable.

Office and County Name (please print)

Date(s) to be Present in Office Signature

Distribution: Department of Human Resources, Administrative Office of the Courts
1001 Vandalay Drive
Frankfort, Kentucky 40601
Fax: 502-782-8703
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CDW-23.pdf
AOC-CDW-23
7-16

Page 1 of 1 [Mandatory] Date

Commonwealth of Kentucky
Court of Justice  www.courts.ky.gov County

AOC/Juvenile Services CDW PROGRAM
CDW Program Internal Form REQUEST FOR CRIMINAL HISTORY

TO: ADMINISTRATIVE OFFICE OF THE COURTS Form CDW-23 is to be complete by the Student/Volunteer
ATTENTION: JUVENILE SERVICES Intern and submitted at least fourteen (14) days in advance
1001 VANDALAY DRIVE of individual's placement.
FRANKFORT, KENTUCKY 40601

Notice: A request will be made for verification of any criminal record or information about conviction for any crime
by the person identified herein. This information shall be released to the Administrative Office of the Courts, Juvenile
Services Division.

Acknowledgement by Applicant:

| have applied to be a Student/Volunteer Intern with the Administrative Office of the Courts, Juvenile Services
Division. | understand that this agency will seek verification of any criminal record or information about conviction for any crime.
I understand that | have the right to inspect my criminal history and to request corrections of any inaccurate information.

Signature of Applicant

Applicant Information [Please print]:

Name:

Last First Middle Maiden

Social Security Number: - -

Date of Birth:

Street/Mailing Address:

City State Zip
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CDW-22.pdf
AOC-CDW-22
7-16

Page 1 of 1 [Mandatory] Date

Commonwealth of Kentucky
Court of Justice  www.courts.ky.gov

County

AOC/Juvenile Services CDW PROGRAM
CDW Program Internal Form CONFIDENTIALITY AGREEMENT

TO: ADMINISTRATIVE OFFICE OF THE COURTS Form CDW-22 is to be complete by the Student/Voolunteer
ATTENTION: JUVENILE SERVICES Intern and submitted at least fourteen (14) days in advance
1001 VANDALAY DRIVE of individual's placement.
FRANKFORT, KENTUCKY 40601

I, , do hereby agree to the following contract made between
please print

myself and the Office of the Court Designated Worker:

1. | understand that in my work with the Office of the Court Designated Worker (CDW) | am privy to personal
information that may contain treatment, medical, mental, or psychological records that are either protected
by law from disclosure or are otherwise of too sensitive a nature to be disclosed to anyone outside of the
CDW program.

2. Regarding any information concerning any juvenile(s) in the CDW program, | pledge to keep such information
passed on to me or otherwise acquired during the course of performing my duties as an intern/volunteer
confidential, and will not disclose such information to any person outside of the CDW program without
permission to do so.

3. | understand that failure to strictly adhere to this agreement may result in my removal from the CDW Intern/
Volunteer program.

Signature of Student/Volunteer Intern

Signature of CDW as witness
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CDW-21.pdf
AOC-CDW-21

7-16

Page 1 of 2 [Mandatory] Date
Commonwealth of Kentucky

Court of Justice  www.courts.ky.gov County
CDW Program Internal Form INFORMATION REQUEST FORM

TO: ADMINISTRATIVE OFFICE OF THE COURTS
ATTENTION: JUVENILE SERVICES
1001 VANDALAY DRIVE
FRANKFORT, KENTUCKY 40601

Form CDW-21 (two pages) is to be completed by the Court Designated Worker and submitted to Central Office
at least fourteen (14) days in advance of the individual's placement. The CDW must receive clearance from Central

Office prior to the student/volunteer's placement.

Court Designated Worker requesting student/volunteer:

Student/Volunteer's name [include maiden names(s)]:

Date of Birth: Social Security Number:

Place of Birth:

City State Zip
Is the Student/volunteer a U.S. Citizen? O Yes d No

Has the Student/Volunteer been fined or convicted for violation of any law, or are any changes pending for violations of

anylaw? 0 Yes 0O No Ifyes, please give details:

Student/Volunteer's permanent address: Student/Volunteer's school address (if applicable):

Permanent Telephone Number School Telephone Number (if applicable)

Student Status [please check one]:

O Freshman d Sophomore 4 Junior U Senior O Graduate O not applicable

Referring Department and Professor or Agency Representative:






AOC-CDW-21
Rev. 7-16
Page 2 of 2

Student or Volunteer will assist with the following [please check the appropriate space(s)].:

a researching and developing additional resources

a researching and developing diversion seminars

a assisting in CDW seminars and workshops

a recruiting resources for diversion seminars and workshops

u researching and developing community service work sites

a helping to develop better working relationships with local college and/or university staff

a helping to update CDW office resource materials and master list

u assisting in monitoring specific terms of diversion agreements (e.g. payment of restitution, performance of
community service hours, etc.)

a observing CDWs in the custody, complaint, preliminary inquiry, and diversion processes (when client
gives permission)

a CDW office clerical functions

a other [please describe]:

Student or Volunteer work schedule [office hours and days].:

Expected duration of student or volunteer: Beginning Date: Ending Date:

Date CDW Signature

Note: The training of the student or volunteer is to be completed by the Court Designated Worker, who will be
accountable for this person's performance. Training of the student/volunteer must be completed within 7 days of the
person's beginning date. The student/volunteer must sign a confidentiality agreement [CDW-22] and agree to a criminal
history background check [CDW-23].
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Logistics Analyst Intern Job Description.docx


	



		JOB TITLE:

		Logistics Analyst Intern

		Job Code:

		



		Department:

		Logistics

		Department #:

		



		Reports To:

		Nancy Daniels

		FLSA:

		



		EEO Category:

		

		WComp Class: 

		





	JOB DESCRIPTION



		Job Summary:

		The Logistics Analyst Intern will be a dynamic, self-motivated, and success driven student or recent graduate with an interest in spending their summer working in the areas of statistical analysis, performance measurement, carrier relations and customer support in the Logistics Department.







		Job Detail:

		Responsibilities and essential job functions include, but are not limited to the following:

· Collect data and perform statistical analysis.

· Establish key performance indicators to improve internal processes.

· Manage and monitor KPIs and distribute logistics metrics and performance reports.

· Map and document standard operation procedures.

· Assist the Logistics Team in the day to day operations including: tracking and scheduling shipments, communication updates and carrier management.

· Assist in negotiating carrier rates and schedules.

· Use internal technology resources to source and develop transportation programs with vendors and locations.

· Deliver exceptional customer service to our carriers, customers and locations.









		Requirements:



		Experience

		Knowledge, Skills and Abilities:

· Excellent verbal and written communication skills

· Works well both independently and within group settings

· A strategic and analytical problem solver that applies sound judgment in decisions

· Works well under pressure and time constraints

· Effective negotiation skills and TMS experience a plus

Summary of Education & Experience:

· Currently enrolled or recent graduate in the field(s) of: business, logistics, transportation, supply chain or other related business programs.

· Must possess strong analytical and computer skills to develop and manage statistics and other measurements.

· Strong database experience and Intermediate level skills with Microsoft Office

· Prefer candidates with previous project management, statistical or other business related work experiences.





		Licensure

		n/a





[image: ]

		POSITION ANALYSIS



		General Physical Requirements

		Hours at One Time

		Total Hours During Day



		Standing on concrete floor

		

		



		Walking on concrete floor

		

		



		Lifting 

		Maximum Pounds:  

		From/To:                        / 



		Carrying 

		Maximum Pounds:  

		Distance:



		Required Movements



		Frequently

		



		Occasionally

		



		Not At All

		



		Environmental Conditions



		Chemicals / Noise Exposed To

		



		Extreme Temperatures

		



		Machines, Tools, Equipment & Work

		



		Aids

		



		Hazards

		



		Additional Safety Considerations

		





[bookmark: _GoBack][image: ]JOB DESCRIPTION



2



image1.jpeg

UniFirst






image2.jpeg

UniFirst






image3.jpeg

pCQy,
N
°
<

&

4
o
<
-

Unjfirs®







image11.png




image12.png




image13.emf
Social Media  Intern.docx


Social Media Intern.docx
Social Media/Marketing Intern

United Way of the Ohio Valley

August-December

15-20 hours/week

United Way of the Ohio Valley is seeking a Social Media/Marketing Intern to join our United Way team. The ideal applicant will possess strong knowledge of the digital media landscape, including various social media sites. The successful candidate will be responsible for contributing to website redesign projects, monitoring and posting on blogs and social networks, participating in online outreach and promotion, optimizing our website and conducting keyword analysis. Those looking to gain valuable online media experience with an established organization are encouraged to apply.

Social Media Intern responsibilities and duties

Social Media Intern responsibilities but are not limited to the following:

Work with the existing website and social media account to create and implement campaigns throughout the United Way campaign

Develop content calendars on a weekly and monthly basis for company brands 

Monitor analytics with social media team to identify viable ideas 

Create engaging blog and social media content 

Assist in the general distribution of press releases and media alerts 

Provide a creative marketing plan for the United Way campaign (Aug-Dec)  

Requirements:

· Must have excellent oral and written communication skills 

· Must have and in-depth working knowledge of Facebook, Twitter, Instagram, YouTube, Pinterest and Google+ 

· Must have experience with social media analytics, including Google Analytics and Facebook Insights 

· [bookmark: _GoBack]Must have basic knowledge of Photoshop
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Job Description for Program Coordinator Intern.docx
Program Coordinator Internship – Job Description



The Program Coordinator Intern is responsible to the Program Director (PD). They must be a growing Christian that exemplifies a biblical work ethic and be a person known for integrity, character and honesty. They must be highly organized, detail-oriented, a self-starter and be able to effectively multi-task from within a fast paced environment.

The Program Coordinator Intern should possess strong professional, organizational, written and verbal business communication skills dealing with individuals of varied backgrounds. The Program Coordinator Intern should be flexible with his/her work schedule and should conduct him/herself in a professional manner while working with clients, legal guardians, mentors, board members, and other professional staff.  He/she must have a valid driver’s license, vehicle liability insurance, and use of a private vehicle. This is a part-time position.

The Program Coordinator Intern must have a high school diploma and be currently enrolled at an accredited college or university, preferably majoring in social work, psychology, sociology, non-profit, or other service related fields. The individual must have general knowledge of computer programs such as Excel, Word, Adobe, DropTask, DonorPerfect, and all social media outlets.

Screening the Applicants 

a. Process, document, and follow up on mentee and mentor inquiries and applications according to the program manual.

b. Screen and complete appropriate documentation on prospective mentees and mentors to determine eligibility for the program.

c. Send out all youth school and/or clinical evaluations. 

d. Send out all mentor reference checks.

e. Run mentor background checks.

f. Prepare all paperwork necessary for interviews and deliver to the Program Director when complete.

Supervision of the Match

a. Monitor weekly progress of all match relationships under 12 months and record notes in DropTask.

b. Monitor all matches over 12 months monthly and record notes in DropTask.

c. Immediately alert PD of any match not meeting weekly and/or struggling.

d. Send out and collect all quarterly and yearly match evaluations/reviews. 

e. Compile data from the evaluations and reviews and submit to the PD.

f. Work with match participants to facilitate the positive growth of the relationship.

g. Assure on-going support for mentors.

h. Work with school and agency representatives to ensure success of program.

i. Participate in twice weekly match review meetings with the Program Director.



Administrative



a. Scan paperwork from intake, application, agency referrals, reference checks, and background checks into the database.

b. Complete bi-weekly timesheets and mileage reimbursement sheets.

c. [bookmark: _GoBack]Document any contact made or received and have necessary forms completed, signed and on file as stated in the MKK Program Manual.

d. Update mentees and mentor files within two days of contact.

e. Fill out and send birthday cards to all mentees and mentors.

f. Fill out and send anniversary cards for match anniversaries.

g. Fill out and send cards of encouragement to the legal guardians, mentees, and mentors.

h. Attend and participate in weekly staff meetings.

i. Assist PD with compiling monthly, quarterly, and annual reports/statistics. 

j. Assist PD with making copies of reports for monthly board meetings.

Activities and Events



a.	Participate, as needed, in monthly activities, fundraising, and community 	relations projects to ensure continued operations and growth of the program.

b.  	Notify staff, volunteers, and families in a timely manner before each 	activity and track reservations. 

c.  	Keep records of who attended each activity and prepare report for the PD.
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Swedish Match North America is accepting resumes for a TEMPORARY – General Lab Technician position in the RESEARCH & DEVELOPMENT department.


GENERAL LAB TECHNICIAN responsibilities include: Weighing samples for analysis, glassware cleaning, and grinding tobacco samples. 

.

REQUIREMENTS & SKILLS:  Must be at least 18 years of age and willing to work in tobacco production environment. Work area is climate controlled. Prefer degree with background in Chemistry or Biology. Experience in general laboratory procedures, safety, and hazardous chemical handling required. 

EMPLOYMENT SCHEDULE:   Monday – Friday, 1st shift, 40 hours per week, starting in late-August and will last through at least the end of 2017. 

If interested, please send resume to andrea.white@swedishmatch.com

Deadline for accepting resumes is August 18, 2017




image16.emf
Job Description for  Public Relations Intern, Paid Position.docx


Job Description for Public Relations Intern, Paid Position.docx
Bluegrass Greensource, INC.

POSITION DESCRIPTION

Title:	Public Relations Intern

Supervisor:	Ashley Bryant Cheney

This is a paid Internship position. Bluegrass Greensource will also reimburse for mileage and approved expenses.

Organization Overview:

Bluegrass Greensource is an environmental education non-profit serving a 20 county region in Central Kentucky. We challenge citizens to make small changes that together make a big impact in our environment. We focus on outreach to K-12 schools, businesses and organizations, and the general public.  Bluegrass Greensource focuses on education, NOT advocacy.

Avg. Hours per Week:  10 – 20 ($15 an hour), Option for Semester or year-long



Key Duties:

1. Communicate the mission, vision, and programs of Bluegrass Greensource to the public.

1. Create and/or edit websites for current/new programs.

1. Research land history and write site-specific facts to promote nature trail.

1. Design and edit graphics for promotional materials and web use.

1. Promote Bluegrass Greensource events and activities via social media outlets.

1. Assist with volunteer and community education events including watershed festivals, Festival of the Horse, outreach events, storm drain stenciling, and/or litter clean-ups.

1. Assist with other tasks as assigned by Volunteer Coordinator.



Desired Qualifications:

· Passion for marketing and communications.

· Knowledge of current environmental education topics and issues.

· Knowledge and experience in the following areas graphic design (Adobe Illustrator and Photoshop), social media promotions (Facebook, Instagram, and Twitter), and website design (wordpress).

· Excellent level of organization.

· Ability to work collaboratively in teams.

· Ability to communicate professionally.

· Ability to work independently and take initiative.

Minimum Qualifications:

· 18 years of age or older.

· Current undergraduate or graduate student.

· Must be enrolled in internship class or coursework related to internship.

· Driver’s license and reliable transportation.
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Bluegrass Greensource, INC.

POSITION DESCRIPTION

Title:	Community Education Intern

Supervisor:	Ashley Bryant Cheney



This is a paid Internship position. Bluegrass Greensource will also reimburse for mileage and approved expenses.



Organization Overview:

Bluegrass Greensource is an environmental education non-profit serving a 20 county region in Central Kentucky. We challenge citizens to make small changes that together make a big impact in our environment. We focus on outreach to K-12 schools, businesses and organizations, and the general public.  Bluegrass Greensource focuses on education, NOT advocacy.

Avg. Hours per Week:  10 – 15 ($15 an hour), Option for Semester or year-long



Key Duties:

1. Assist with volunteer and community education events including watershed festivals, Festival of the Horse, outreach events, storm drain stenciling, and/or litter clean-ups.

1. Assist with planning and implementing neighborhood tree plantings.

1. Assist with planning and coordinating educational workshops on topics such as forestry, rain garden, riparian buffer zones, and septic system repair.

1. Create GIS maps for environmental projects.

1. Assist with other tasks as assigned by Volunteer Coordinator.



Desired Qualifications:

· Passion for environmental education.

· Knowledge of current environmental education topics and issues.

· Ability to create maps using GIS.

· Ability to interact positively with the public for long periods of time.

· Excellent level of organization.

· Ability to work collaboratively in teams.

· Ability to communicate professionally.

· Ability to work independently and take initiative.

· Experience with creating and presenting using Powerpoint and/or Presi.

Minimum Qualifications:

· 18 years of age or older.

· Current undergraduate or graduate student. Must be enrolled in internship class or coursework related to internship.

· Driver’s license and reliable transportation.
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LRC LEGISLATIVE INTERN PROGRAM APPLICATION

2018 Intern Class



LETTERS OF RECOMMENDATION ARE NOT REQUIRED FOR THIS PROGRAM

Application can be completed online at www.lrc.ky.gov



Date of Application:  



		Applicant Information



		Name (First, Middle, Last):

		Date of Birth:



		Home Address:

		Apt/Unit:



		City:

		State:

		Zip:



		Email:

		Phone:

		Cell:









		Academic Information



		College or University:



		Campus Address:



		City:

		State:

		Zip:



		Email:

		Phone:







		Classification as of January 2018:	Junior

Senior

		

Cumulative Grade Point Average:



		Major(s): Fields of Study:	Minor(s):

Other:







		List all colleges and universities attended below.



		College or University:

		Dates Attended:

		Years Completed:



		List, awards, honors, and/or recognitions received. (If relevant, you may list high school awards.):



		Please list any major extracurricular activities during your college years and describe your participation in any community/professional organizations. (i.e., helped organize, served as president, etc.:









		Employment History



		Please list your job history, including the employer's name, dates employed, and a description of duties.



		Most Recent Employer:

		Phone:



		Address:



		City:

		State:

		Zip:



		Supervisor (Name & Title):



		Position Title:

		Start Date:

		End Date:



		Description of Duties:







		Employer:

		Phone:



		Address:



		City:

		State:

		Zip:



		Supervisor (Name & Title):



		Position Title:

		Start Date:

		End Date:



		Description of Duties:







Briefly discuss what prompted you to apply for this internship, the skills, and attributes you will bring to the program, and the personal or professional benefits you hope to attain from this experience.





































Application must include:



1. A separate sheet of paper discussing your perception of the most challenging issue facing Kentucky state government, and the role of the Kentucky General Assembly in addressing it.



2. A complete college transcript (this does not have to be an official transcript).



Please return completed application by Monday, May 15, 2017, via email to: Sheila.mason@lrc.ky.gov

Alternatively, applicants may mail these materials to:

 Sheila Mason, Intern Coordinator

Legislative Research Commission Room 300, Capitol

700 Capital Avenue

Frankfort, KY 40601



If you have any questions, please call Sheila Mason at (502) 564-8100, ext. 786.
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Forest Service

Summer Pathways Internships
Apply on USAJOBS.gov
April 612

Paid internships available across the country.
Details at www.fs.fed.us/WorkForNature.
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Marketing Manager Internship



The Muhlenberg County Stallions are seeking a marketing manager intern. The Muhlenberg County Stallions are a member of the Ohio Valley League, a wood-bat college baseball summer league. The season consists of a 42 game schedule that begins the first of June and runs through the 3rd-4th week of July, depending on the playoffs. For more information about the Stallions visit, www.muhlenbergstallions.com. For more information about the Ohio Valley League, visit www.ohiovalleyleague.com. 



Duties: The marketing manager will be responsible for, but not limited to, social media marketing of the Stallions, working with local businesses to set up game sponsorship nights, selling advertisements, organizing promotions at the ballpark, and promoting the organization.



[bookmark: _GoBack]The marketing manager is an unpaid position. The intern will be expected to run game day marketing and social media for all home games (21). On game days, the manager will be expected to be at the ball field for approximately 1 hour before the game, and stay until all game activities have completed. The game day manager will work approximately 15-20 hours per week. A host family/housing will be provided for the intern if requested.



If interested, please e-mail a resume to adam.locke@muhlenberg.kyschools.us
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